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Texas Awards Program

These Texas Awards Program (TAP) event guidelines are
adapted from the National Awards Program for use at the
Texas State Leadership Conference.

Reference should still be made to the Formatting Guides
in the National Awards Program.

FBLA members should print a copy of the event guidelines
and any rating sheet(s) and be responsible for following
the guidelines exactly.

Advisers should use the SLC Registration Packet and
ensure that competitors are correctly registered, on-line
and production tests are taken as directed, and that
materials are submitted by the stated deadline.

If there are questions, please contact the Texas State
Adviser, Betty Scott, at BttyScott@ Hotmail.com or (c)
817.266.9704.



mailto:BttyScott@Hotmail.com
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Statement of Assurance

Event Entry Form

This form must be completed and sent for the following events:

Check one: __Computer Game & Simulation Programming __ E-business
__Desktop Application Programming __Electronic Career Riolio
__Digital Video Production ___Web Site Development

Provide the URLdr E-businessElectronic Career Portfolio, and Web Site Developitesge events will be judged
online. Make sure the URL link is valid through the National Leadershipi@eanfer

School:
Web site URL Address:
(where appropriate)

Member(s) Nan(s)

Local Chapter Contact

Name:

Daytime/Cell Numbex

Mailing Address:

Home Emait

I/We, the undersigned, attest that the design, creation, and implemehtie event are the original wofkkhe above chapter
member(s).

TeamMemhed s Signature Ad v i Signatuies

TeamMembé&s Si gnatur e TeamMembé&s Signatur e

Complete this Document Section For All Appropriate Events:

Software Used:

Saurce of Information:

Copyright Notations

Instructions for Running
Project:

Template(s) Used (sourct
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ACCOUNTING |

The accurate keeping of financial records is an ongoing activity in all types of businesses. This
event provides recognition for FBLA members who demonstrate an understanding of and skill in
basic accounting principles and procedures.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Participants must not have had more than two (2) semesters (or one [1] semester equivalent to
a full year in a block scheduling program) of high school accounting instruction.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
journalizing

account classification
terminology

types of ownership
posting

income statement
balance sheet
worksheet

bank reconciliation
payroll

depreciation

manual and computerized systems
ethics

= =4 =8 -8 -8 88888999

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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ACCOUNTING I

The accurate keeping of financial records is a vital ongoing activity in all types of businesses.
This event provides recognition for FBLA members who demonstrate an understanding of and
skill in accounting principles and procedures as applied to sole proprietorships, partnerships,
and corporations.

Eligibility
Each chapter may enter one (1) participant who is a member on record in the national center as
having paid dues by February 1 of the current school year.

Overview

This event consists of two (2) parts: an objective test and a production test. Participants are
required to complete both parts to be eligible to win an award. A one (1) hour objective test will
be administered based on the competencies listed. The objective test will be taken on-line prior
to the SLC following directions issued with the SLC registration information. The score received
on this portion of the event will constitute 50 percent of the final event score.

A calculator function is available in the on-line testing program.

One (1) hour will be given for the production test at the local school. Accounting or spreadsheet
software must be used. Students may use prepared templates which may include, but are not
limited to a general journal, bank reconciliation, financial statements, and a worksheet. The
score received on this portion of the event will constitute 50 percent of the final event score.

Guidelines

The production portion of this event will be administered priortothe SLCatt he competitor 6s
school by a proctor who is not an FBLA adviser and following the procedures published on the

Texas FBLA website (TXFBLA.org). Materials will be turned in at the registration desk on the

first day of the SLC.

Documents produced for this event must be prepared by the participant without help from the
adviser or any other person.

Students may use prepared templates.

No reference materials are allowed.

Calculators are not allowed on the production portion of the test.
In case of a tie, the production test will be used to break the tie.

Objective Test Competencies

1 financial statements
partnerships and corporate accounting
ratios and analysis
accounts receivable and payable
purchases and sales
journalizing and posting

1
1
1
1
1
9 budgeting and cash flow



income tax
payroll
inventory

ethics

financial statements
bank reconciliation
payroll

trial balance
journalizing

inventory

depreciation
adjusting/closing entries

E R N I B I B R |

State Awards

plant assets and depreciation
cost accounting/manufacturing
departmentalized accounting

Production Test Competencies
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The maximum number of awards at the State Leadership Conference is five (5). No ties will be

awarded. The decision of the judges is final.

National Advancement

According to the National Awards Program, the maximum number eligible to advance to

national competition is two (2).
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ADVISER OF THE Y EAR
JOAN E. BORUK RECOGNITION AWARD

There could be no local FBLA chapters without the dedication of teachers. This
recognition event is designed to recognize one outstanding adviser each year.

ELIGIBILITY
Each chapter may enter one adviser who is on record in the FBLA-PBL national office
as a local chapter adviser by the SLC registration deadline.

PROCEDURE

The selection of the Texas FBLA Adviser of the year will be determined by the points on
the Rating Sheets. If there is a tie, the adviser with the most number of years as an
adviser will be selected.

JUDGING
There will be no judging in this event.

STATE AWARDS
One local adviser will be selected for recognition in this event.

NATIONAL LEADERSHIP CONFERENCE
The Adviser of the Year named at the SLC will be recognized at the national
conference.
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ADVISER OF THE Y EAR ENTRY FORM

Every year for the National Leadership Conference each state is asked to submit the name of one adviser to be
presented as the fAAdviser of the Year. 0 Each state determ
chapter qualifies in several of the areas below, complete this form, attach supporting documentation (such as officer

names, years or conference city), and return it with the SLC registration materials. The one (1) local adviser with the

highest documented point total who has not been recognized as Adviser of the Year within the last five (5) years will

be selected. The Texas Adviser of the Year will be recognized at the SLC and at the NLC.

Adviser Area

School City

Home Address

City ZIP Home Phone ( )

FBLA Membership - 1 point x years

Conferences Attended

a. Area Workshops i 1 point x a.
b. District Conferences i 1 point X b.
c. State Leadership Conferences i 3 point x C.
d. National Fall Leadership Conferences i 3 points x d.
e. National Leadership Conferences i 5 points x e.
f. Institute for Leaders i 5 points x f.
Officer Sponsorships
a. Attended State Officer Training i 10 points x a.
b. Each district officer i 5 points x b.
c. Each state officer 1 10 points x c.
d. Each national officer i 15 points x d.
Conference Coordinator
a. Area Workshop i 5 points x a.
b. District Conference Coordinator i 15 points x b.
c. State Leadership Conference i 20 points x c.
d. National Fall Leadership Conference 1 30 points x d.
e. National Leadership Conference 1 30 points x e.
Workshops Presented
SLC, NFLC, NLC, or other FBLA-related i 5 points x
Offices Held
a. State Adviser i 5 points X a.
b. Area Adviser, State Associate Adviser/Coordinators T 4 points x b.
c. Texas Board of Directors i 10 points X terms c.
d. National Board of Directors i 10 points x terms d.
e. National Awards Program Committee T 5 points x terms e.

Additional FBLA Activities (Manuals written, Special Assignments)
Document each i 1 point x

TOTAL POINTS
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AMERICAN ENTERPRISE PROJECT

This award recognizes FBLA chapters that develop projects within the school and/or community
that increase understanding of and support for the American enterprise system by developing
an information/education program.

Eligibility

Each chapter may submit one (1) entry (up to three [3] members), on record in the national
center as having paid dues by February 1 of the current school year. Members representing
their chapter in the presentation portion of this event may compete in one additional event;
however, no schedule changes will be made to accommodate students entered in multiple
events.

Overview
This event consists of two (2) parts: a prejudged report and a performance component.
Participants are required to complete both parts to be eligible to win an award.

The project must promote an awareness of some facet of the American enterprise system within
the school and/or community and be designed for chapter participation rather than individual
participation. The event is not designed to raise money for the chapter. Rather, the intent is to
help members learn more about the economic system under which they live and to then share
their expertise in some way with others inside and/or outside of the school.

All entries will participate in the preliminary performance to explain the project development and
implementation. Specifically the performance should address impact of project to the
community, member involvement, and results of the project.

Report Guidelines
1 Reportd General
Student members, not advisers, must prepare reports.

Two (2) copies of the written project must be sent by the local adviser and received by the
published SLC deadlines. Reports not received by the published deadline for the SLC will be
disqualified.

Reports must describe activities of the chapter that were conducted between the start of the
previous State Leadership Conference and start of the current State Leadership Conference.

Penalty points will be given ifthewritt en pr oj ect dtheguidebnes. adher e t o

1 Report Cover
Report covers must be cover stock, index stock, or card stock and include both a front and back
cover.

Report covers are not counted against the page limit and may contain other information unless
they are cut out.

Covers may not be in plastic binders, be laminated, or have a plastic sheet overlaying the
printed cover. No items, such as labels or decals, may be attached to the front cover. Two- or
three-ring binders are not acceptable report covers.
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Cutout cover stock covers are allowed, but the page containing the cover information is included
in the page count.

Front cover contains the following information: name of the school, state, name of the event,
and year (200x-i 1x)

All reports must be bound (e.g., tape binding, spiral binding)

1 Report Contents
Table of contents with page numbers.

Follow the RATING SHEET sequence in writing the report. If information is not available for a
particular criterion, include a statement to that effect in the report.

Pages are numbered and mustbe on 8 1/ 20 x sidelbfithe papgr providingE a ¢ h
information is counted as a page. Pages must not be laminated or bound in sheet protectors.

Reports must not exceed 30 pages (a title page, divider pages, and appendices are optional
and must be included in the page count).

Copies should be sent rather than important documents. No items may be attached to any page
in the report.

Performance Guidelines

Based on the scoring on the report part of this event, a maximum of six (6) entries will advance
to the finals for a performance. Participants will be notified prior to the SLC if they are eligible to
advance to the performance.

Five (5) minutes will be allowed to set up and remove equipment or presentation items. The
chapter must provide all equipment for the presentation and the participants must be able to set
up the equipment.

Visual aids and samples related to the project may be used; however, no items may be left with
the judges or audience.

The team members must perform all aspects of the presentation (e.g., speaking, setup,
operating audiovisual equipment). Other representatives of the chapter may not provide
assistance.

All team members are expected to actively participate in the performance.

Teams will have seven (7) minutes to describe the project and the results obtained.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When the
presentation is finished, the timekeeper will record the time used, noting a deduction of five (5)
points for any time over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.

Performances are open to conference attendees who are not performing participants of this
event.
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Performance Competencies
1 demonstrate good communication skills
9 describe project development and implementation
1 describe benefits to the community
9 ability to make a professional presentation
1 effectively answer questions

REFERENCE: American Enterprise Projectd Report Rating Sheet
REFERENCE: American Enterprise Projectd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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AMERICAN ENTERPRISE PROJECT - Report Rating Sheet

Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Content
Purpose of Project
AProject designed specifically to promote Id
understanding of and support fioe American 0 185 6010 11315
Enterprise system
Research into school and/or community ne 0 162 304 5
Planning and development of project 0 167 8014 15520
Implementation of project 0 185 6010 11615
Evaluation and Results
A Benef i tcsontheschoal and/or 0 187 8314 15520
community
Format
Clear and concise presentation with logical
arrangement of information following the 0 133 457 8010
Rating Sheetategories
Creativity of the writtereport and design 0 182 304 5
Correct gammar, punctuation, spelling, and 0 153 257 8510
acceptable business style
Subtotal /100 max.

Penalty Points Deduct five (5) points each for not adhering to Report Guidelines (maximum of twenty [20L poi
cover incorreciC missing table of ctents & page number3 binding incorrect; over thirty (30) pageS pasted
items C no page numbers in repdgt 2 copies of report not receiv€dreport format does not folloRating Sheet

Total Points /100 max.
School: City
Judgeds Celt

Judgeds Comment s:
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AMERICAN ENTERPRISE PROJECT PerformanceRating Sheet

e
Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations | Earned

Explanation

Description of project development and strateg 0 167 8014 15520

used to implement project

Description of research anschool or community 0 185 6010 11-15

needs

Appropriate level of member involvement 0 183 457 8010

Degree of impact on the community and its 0 197 8014 15520

citizens

Evidence of publicity received 0 162 304 5

Student evaluation of project efffegness 0 182 304 5

Delivery

Thoughts and statements are-asgjhnized and 0 133 457 8010

clearly stated

Participant(s) demonstrate -selfifidence, poise, 0 182 304 5

asertiveness, and voice projection

Demonstrated ability to effectively answer 0 133 457 8010

guestions

Subtotal /100 max.

Time Penalty Deduct five (5) points for presentation over seven (7) minutes. Time:

Dress Code Penaltypeduct five (5) points when dress code is not followed.

Total Points /100 max.
Report Score /100 max.
Final Score(add total points and report score) /200 max.
School City

Judgeds Signature Cell No.

Judgeds Comment s:
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BANKING & FINANCIAL SYSTEMS

Understanding how financial institutions and financial consulting and advisory services operate
is important to successful business ownership and management, as well as to personal financial
success. This event provides recognition for FBLA members who demonstrate an
understanding of and skill in the general operations of the various components of the financial
service sector.

Eligibility

Each chapter may enter one (1) team composed of two (2) or three (3) members on record in
the national center as having paid dues by February 1 of the current school year. No more than
one (1) team member may have competed in the event at a prior SLC or have competed more
than two (2) years at the state level.

Overview
This event consists of two (2) parts: an objective test and a performance component.
Participants are required to complete both parts to be eligible to win an award.

A one (1) hour objective test will be administered based on the competencies listed. Team
members will take one (1) objective test collaboratively. The objective test will be taken on-line
prior to the SLC following directions issued with the SLC registration information.

The performance component is a case study consisting of a problem or scenario encountered in
the banking or financial business community.

Guidelines
The top six (6) teams with the highest score on the objective test will advance to the final round.
Participants will be notified prior to the SLC if they are eligible to advance to the performance.

In the case of a tie, the objective test score will be used to break the tie.

All teams will be sequestered before the first performance to receive instructions and time
assignments.

Twenty (20) minutes before the performance each participant will receive the case study.

Two(2) 40 x 60 n pmwledda eachgpartiwipahtland may be used during the
preparation and performance of the event. Information may be written on both sides of the note
cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

The team has seven (7) minutes to interact with a panel of judges and present the solution to
the case. The judges will play the role of the second party in the presentation and refer to the
case for specifics. This is a role-play event.

Teams should introduce themselves, describe the situation, make their recommendations, and
summarize their case. All team members are expected to actively participate in the
performance.
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A timekeeper will stand at six (6) minutes and again at seven (7) minutes.

The performance is open to conference attendees who are not performing participants of this

event.

Objective Test Competencies

=4 =4 =8 88899

concepts and practices

government regulation of financial services

basic terminology

impact of technology on financial services

types and differences between various institutions
ethics

careers in financial services

taxation

Performance Competencies

=8 =4 =8 -8 -9 -9

demonstrate understanding of case

understand role of the judge as component of the presentation
provide introduction and overview

explain, discuss, describe recommendations

demonstrate critical thinking/reasoning skills

use correct grammar, tone, style

ability to make a professional presentation

REFERENCE: Banking & Financial Systemsd Performance Rating Sheet.

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).



BANKING & FINANCIAL SYSTEMS PerformanceRating Sheet
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Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Problem is understood and vafined 0 185 6510 11815
. . . 0 185 6010 11615
Alternatives are recognized with pros and cong
stated and evaluated
. L . . 1 1 1181
Logical saltion is selected with positive and 0 05 6610 1815
negative aspects of its implementation given
. 0 185 6010 11615
Demonstrates knowledge and understanding ¢
banking and financial systems concepts
Delivery
0 185 6010 11615
Thoughts and statements are-argjanizecnd
clearly stated; appropriate business language
0 183 457 8010
Team members are forceful and show self
confidence, poise, and good voice projection
- . . 0 182 304 5
All team members participate actively during th
presentation
- . 0 183 457 8010
Demamstratel the ability to effectively answer
guestions
Subtotal /100 max.
Dress Code Penaltypeduct five (5) points when dress code is not followed.
Penalty Deduct five (5) points for failure to follow guidelines.
Final Score /100 max.

Objective Test ScorgTo be used in the event of a tie.)

Name(s):
School: City:
Judgeds ¢ Celt

Judgeds Comment s:
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BUSINESS CALCULATIONS

Acquiring a high level of mathematics skill to solve business problems is a challenge for all
prospective business employees. This event provides recognition for FBLA members who
demonstrate an understanding of mathematical functions in business applications.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
consumer credit
mark-ups and discounts
data analysis

interest rates

payroll

investments

taxes

bank records

insurance

ratios and proportions
depreciation

inventory

=8 =4 =8 8888999919

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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BUSINESS COMMUNICATION

Learning to communicate in a manner that is clearly understood by the receiver of the message
is a major task of all businesspeople. This event provides recognition for FBLA members who
work toward improving their business communication skills of writing, speaking, and listening
skills.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Overview

A one (1) hour objective test will be administered based on the competencies listed The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies

written & oral communication concepts
grammar

reading comprehension

editing and proofreading

word definition and usage
capitalization

punctuation

spelling

digital communications

=8 =4 =8 -4 -8 -8 _-9_9_-19

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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BUSINESS ETHICS

Ethical decisions are essential in the business world and the workplace. This team event
recognizes FBLA members who demonstrate the ability to present solutions to ethical situations
encountered in the business world and the workplace.

Eligibility

Each chapter may submit one (1) team composed of two (2) to three (3) members on record in
the national center as having paid dues by February 1 of the current school year. No more than
one (1) team member may have competed in this event at a prior SLC or have competed more
than two (2) years at the national level.

Overview
This event consists of a performance component. Each team will present and defend its
positions related to an ethical dilemma.

Guidelines

1 Preliminary Performance

The use of a finalists round and the number of finalist will be determined by the number
of entries and the number of groupsd an equal number from each group. The maximum
number advancing to the final round will be six (6).

Twenty (20) minutes before the performance, each team will receive the ethical dilemma.
Two(2) 40 x 60 n @iwedda eachgartiwipahtland may be used during the
preparation and performance of the case. Information may be written on both sides of the note

cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

One member should introduce the team and describe the ethical situation. All team members
must participate in the presentation.

Teams have seven (7) minutes to present the ethical dilemma.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When each team is
finished, the time used will be recorded. A five (5) point deduction will be made for presentations
over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.
The preliminary performance is not open to conference attendees.

9 Final Performance

All teams will be sequestered before the first performance to receive instructions and time

assignments.

The final guidelines are the same as the preliminary guidelines described above; and the final
performance is open to conference attendees, who are not performing participants of this event
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Performance Competencies

1
1
1
1
1

make ethical business decisions in the business world and workplace
provide a rationale for ethical decisions presented

demonstrate critical thinking and problem solving

demonstrate good verbal communication skills

effectively answers questions

REFERENCE: Business Ethicsd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number of teams eligible to advance
to national competition is two (2).
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BUSINESSETHICS PerformanceRating Sheet

FBa
C Preliminary Round ¢ Final Round
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Situatio is understood and effectively defined 0 185 6510 11615
_ ) ) 0 185 6010 11615
Ethical dimensions of the problem are clearly
defined
Teambs position is cl 0 183 407 8010
Questions answered completely and effectivel 0 183 407 8310
Effective ethical solution is offered 0 185 6510 11515
Delivery
) 0 185 6010 11615
Thoughts and statements are-arglanized and
clearly stated; appropriate business language
] 0 1563 457 8010
Team members demonstrate-setffidence,
poise, and good voice projection
i . ) 0 1563 457 8010
All team members actively participated in the
presentation
Subtotal /100 max.

Time Penalty Deduct five §) points for presentation over seven (7) minutes. Time:

Dress Code Penaltypeduct five (5) points when dress codetgollowed.

Penalty Deduct five (5) points for failure to follow guidelines.

Total Points /100 max.
Final Score /100 max.
Name(s):

School: City:

Judgeds Celt

Comment s:

(o]
(2]

Judge
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BUSINESS FINANCIAL PLAN

Business financial planning is paramount to the success of any business enterprise. This event
is designed to recognize FBLA members who possess the knowledge and skills needed to
establish and develop a complete financial plan for a business venture. The financial plan
requesting a loan from a financial institution must be economically and financially sound with a
realistic time frame. In addition to learning and applying financial business decision-making
skills, team participants develop business contacts, implement written and oral skills, and
develop familiarity with procedures of financial institutions.

Eligibility

Each chapter may submit one (1) entry created by an individual or team of two (2) or three (3)
members on record in the national center as having paid dues by February 1 of the current
school year. No more than one (1) team member may have competed in this event at a prior
SLC or NLC or have competed more than two (2) years at the state or national level.

Overview

This event consists of two (2) parts: a prejudged report and a performance component.
Participants are required to complete both parts to be eligible to win an award. A prejudged
report should be developed based on the topic below. All participants will compete in a
preliminary performance to explain the development of the financial plan.

2010 National/State Topic
The topic to be researched and presented during the 2010 SLC and NLC will be:

You want to purchase and operate a Coffee Bar. The business is
currently owned by a retiring couple who have owned the
business for 20 years. Along with purchasing the business you
need to update the surroundings and kitchen and turn the
business into a health conscious business catering to individual
tastes. The business will have an in-house bakery to include
items for diabetics as well as gluten-free choices. Lunches and
catering will be available.

Report Guidelines
1 Reportd General
Student members, not advisers, must prepare reports.

Two (2) copies of the written plan must be sent by the local adviser and received by the
published SLC deadline. Reports not received by the published deadline for the SLC will be
disqualified.

Penalty points wild.l be given i f the written
1 Report Cover
Report covers must be cover stock, index stock, or card stock and include both a front and back

cover.

Report covers are not counted against the page limit and may contain other information unless
they are cut out.

pl an
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Covers may not be in plastic binders, be laminated, or have a plastic sheet overlaying the
printed cover. No items, such as labels or decals, may be attached to the front cover. Two- or
three-ring binders are not acceptable report covers.

Cutout cover stock covers are allowed, but the page containing the cover information is included
in the page count.

Front cover contains the following information: name of student(s), name of the school, state,
name of the event, and year (200xi 1x).

All reports must be bound (e.qg., tape binding, spiral binding).

1 Report Contents
A one-page synopsis of the plan should be the first page of the report.

Table of contents with page numbers.

Follow the RATING SHEET sequence in writing the report. If information is not available for a
particular criterion, include a statement to that effect in the report.

Pages are numbered and mustbe on 8 1/ 20 x sidelbfithe paper providingE a ¢ h
information is counted as a page.

Pages must not be laminated or bound in sheet protectors.

Reports must not exceed 15 pages excluding front and back cover and the synopsis. (A title
page, divider pages, and appendices are optional and must be included in the page count.)

Copies should be sent rather than important documents. No items may be attached to any page
in the report.

Performance Guidelines

Based on the scoring on the report part of this event, a maximum of six (6) entries will advance
to the finals for a performance. Participants will be notified prior to the SLC if they are eligible to
advance to the performance.

Five (5) minutes will be allowed to set up and remove equipment or presentation items. The
chapter must provide all equipment for the presentation and the participants must be able to set
up the equipment.

Visual aids and samples related to the project may be used; however, no items may be left with
the judges or audience.

The individual or team members must perform all aspects of the presentation (e.g., speaking,
setup, operating audiovisual equipment). Other representatives of the chapter may not provide
assistance.

All individual or team members are expected to actively participate in the performance.

Individuals or teams will have seven (7) minutes to describe the project and the results
obtained. A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When the



2010 TAP 24

presentation is finished, the timekeeper will record the time used, noting a deduction of five (5)
points for any time over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.

Performances are open to conference attendees who are not performing participants of this
event.

Report Competencies

identify appropriate type of loan

complete an application for a loan

provide justification for loan selected

write report in appropriate business style
demonstrate correct spelling and grammar

=A =4 =8 -8 =9

Performance Competencies

1 articulate need for the loan
explain process of applying for a loan
explain type of loan
demonstrate good communication skills
ability to make a professional presentation
9 effectively answer questions

il
il
il
)l

REFERENCE: Business Financial Pland Report Rating Sheet
REFERENCE: Business Financial Pland Performance Rating Sheet.

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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Gy BUSINESS FINANCIAL PLAN Report Rating Sheet
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Synopsis 0 1010 11620 21630
A  Summarizes the ¢
the loan request, and the financial plan
Company Description 0 197 8014 15620
A Description of t
A edal form of business
A Company mission
A Company governan
A Company |l ocati on
A L-@amd ghorterm goals
Operations and Management 0 197 8014 15520
A Business facilit
A Management perso
A Wo r kekcobed (eurretht and
projected)
Target Market 0 1810 11620 21630
Target mar ket de
potential, needs)
Effective analys
current patterns, and sensitivities
Financial Institution 0 188 9018 19925
A N anu ype &f financial institution to
which loan application is being made
Rationale for ch
institution
Loan Request 0 1810 11620 21630
A Purpose of 1l oan
A ltemized planned
A Plan for repayme
A Ratiang for future stability of compar
Supporting Documents 0 185 6010 11615
A Works cited page
Format
Clear and concise presentation with logig 0 183 457 8010
arrangement of information following the
Rating Sheetategories
Creativity of written presentation and des 0 183 457 8010
Correct grammar, punctuation, spelling, i 0 183 457 8010
acceptable business style
Subtotal /200 max.

Penalty Points: Deduct five (5) points each for not adhering to Report Guidgliagsnum of twenty [20] points):
C cover incorrecC missing table of contents & page numifgisinding incorrecC over fifteen (15) pagegpasted
items C no page numbers in repdgt 2 copies of report not receiv€dreport format does not folloRating Sheet

Total Points /200 max.
Name(s):

School: City:

Judgeds Cell:

Judgeds Comment s:
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BUSINESSFINANCIAL PLAN PerformanceRating Sheet

Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Description of the plan and strategies to 0 167 8014 15620
obtain loan
Underlying assumptions explained and 0 1563 457 8010
supported
Risks and potential adverse results 0 1585 6910 11615
identified, analyzed, andmuhed for
All aspects of the plan effectively presen 1585 6910 11615
Student evaluation of plan 133 457 8010
Delivery
Thoughts and statements are-orgjanized 0 133 457 8010
and clearly stated; appropriate business
language used
Participant(s) demonstrate -selffidence, 0 133 457 8010
poise, and good voice projection
Demonstrates the ability to effectively 0 133 457 8010
answer questions
Subtotal /100 m
Time Penalty Deduct five §) points for presentation ov@ven (7) minutes. Time:
Dress Code Penaltypeduct five (5) points when dress code is not followed.
Penalty Deduct five (5) points for failure to follow guidelines.
Total Points /100 m
Report Score /200 m
Final Score(add total points and repscore) /300 m
Name(s):
School: City.
Judgeds Cell:
Judgeds Comment s:
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BUSINESS LAW

This event provides recognition for FBLA members who are familiar with specific legal areas
that most commonly affect personal and business relationships.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
contracts

sales

business organization
bailments

bankruptcy

insurance

trade regulation

product and personal liability
wills

consumer protection
negotiable instruments
torts

ethics

=8 =8 =888 a8 oaa s

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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BUSINESS MATH

Acquiring the ability to solve common business mathematical problems is a basic skill needed
by all prospective business employees. This event provides recognition for FBLA members who
demonstrate an understanding of basic math functions needed in business.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Only members enrolled in grades 9 and 10 are eligible.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
basic math concepts
consumer credit

data analysis and probability
fractions

percentages

discounts

decimals

E N I ]

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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BUSINESS PLAN

Business plans are an effective tool for evaluating, organizing, and selling a new business
concept. A well-developed business plan can be a key component of a successful business
start-up. This event recognizes FBLA members who demonstrate an understanding and
mastery of the process required in developing and implementing a new business venture.

Eligibility

Each chapter may submit one (1) entry created by an individual or by a team of two (2) or three
(3) members, on record in the national center as having paid dues by February 1 of the current
school year. No more than one (1) team member may have competed in this event at a prior
SLC. The project must not have been submitted for a previous SLC.

Overview

This event consists of two (2) parts: a prejudged report and a performance component.
Participants are required to complete both parts to be eligible to win an award. The report
should be developed based on a proposed business venture or current business operation.

Report Content

Business plans must not have been in operation for a period exceeding 12 months before the
SLC. Reports should not be submitted that evaluate ongoing business ventures. An effective
business plan should include the following information:

Executive Summary. A Provides a brief synopsis of
plan. Convinces the reader to read the rest of the report.

Company Description. A Includes the basic details
business, its location, and its legal structure and organization.

I ndustry Analysis. A Pr oindusthetswhzmthedbusinessywdl betongo f t h e
Analyzes key trends and players in the industry. Demonstrates an understanding and
awareness of external business conditions.

Target Market. A Provides a brief oweetmarketw of t he
Competitive Analysis. A Includes an honest and co
Demonstrates an understanding of the businessd re

Mar keting Plan and Sales Stratesgy. pAofdeamdnotrr stee &
marketed and sold. Includes both strategic and tactical elements of the marketing and sales
approach.

Operations.A Provides an overview of-to-tlagleasisvay t he
Includes production processes, physical facility reviews, use of technology, and processes
followed to ensure delivery of products or services.

Management and Organization. A Describes the key
Identifies the human resources the business can draw upon either as part of the management

team, employee pool, consultants, directors, or advisers and the role each will play in the

businessd devel opment . Di scusses compemakiagti on and
processes.
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Long-Term Development . A Gives a clear vision for where th
more years. Demonstrates an honest and complete e
success and failure. Identifies priorities for directing future business activities.

Fnancials.A Indicates the accounting methodol ogy t
assumptions made in projecting future financial results. Presents projections honestly and
conservatively.

Appendix. A In addition, maofkeysippatinqdeamentpe.gns i ncl
certifications, licenses, tax requirements, codes) in an appendix. Other examples of these types

of documents might include letters of intent or advance contracts, product technical descriptions

and/or illustrations, endorsements, and the like.

Report Guidelines
1 Reportd General
Student members, not advisers, must prepare reports.

Two (2) copies of the written plan must be sent by the local adviser and received by the

published SLC deadlines. Reports not received by the published deadline for the SLC will be
disqualified.

Penalty points will be given ifthewrit t en pr oj ect dheguelelies. adhere to
1 Report Cover

Report covers must be cover stock, index stock, or card stock and include both a front and back

cover.

Report covers are not counted against the page limit and may contain other information unless
they are cut out.

Covers may not be in plastic binders, be laminated, or have a plastic sheet overlaying the
printed cover.

No items, such as labels or decals, may be attached to the front cover. Two- or three-ring
binders are not acceptable report covers.

Cutout cover stock covers are allowed, but the page containing the cover information is included
in the page count.

Front cover contains the following information: name of student(s), name of the school, state,
name of the event, and year (200xi 1x).

All reports must be bound (e.g., tape binding, spiral binding).

1 Report Contents
Table of contents with page numbers.

Follow the RATING SHEET sequence in writing the report. If information is not available for a
particular criterion, include a statement to that effect in the report.
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Pages are numbered and mustbeon8 1/ 206 x 110 paper. Each side of
information is counted as a page.

Pages must not be laminated or bound in sheet protectors.

Reports must not exceed 30 pages. (A title page, divider pages, and appendices are optional
and must be included in the page count.)

Copies should be sent rather than important documents. No items may be attached to any page
in the report.

Performance Guidelines

Based on the scoring on the report part of this event, a maximum of six (6) entries will advance
to the finals for a performance. Participants will be notified prior to the SLC if they are eligible to
advance to the performance.

Five (5) minutes will be allowed to set up and remove equipment and presentation items. The
chapter must provide all equipment for the presentation and the participants must be able to set
up the equipment.

Visual aids and samples related to the project may be used; however, no items may be left with
the judges or audience.

The individual or team members must perform all aspects of the presentation (e.g., speaking,
setup, operating audiovisual equipment). Other representatives of the chapter may not provide
assistance.

Individuals or team members are expected to actively participate in the performance.

Individuals or teams will have seven (7) minutes to describe the project and the results
obtained.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When the
presentation is finished, the timekeeper will record the time used, noting a deduction of five (5)
points for any time over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.

Performances are open to conference attendees who are not performing participants of this
event.

Report Competencies
1 identify business
1 provide information on market, analysis, organization, and development of the business
1 write report in appropriate business style
91 spelling and grammar correct

Performance Competencies
9 demonstrate good verbal communication skills
1 voice projection and diction appropriate for presentation
9 articulate need for the proposed business
1 explain process of preparing a business plan
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1 identify obstacles for the owner or business
1 explain lessons learned
1 effectively answer questions

REFERENCE: Business Pland Report Rating Sheet.
REFERENCE: Business Pland Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be

awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to

national competition is two (2).
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2, BUSINESSPLAN Report Rating Sheet
School
Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations Earned

Content

Executive Summary 0 167 8014 15820

A Convinces reader th

and has a reasonable chance of success

A I's concise and effe

Company Description 0 185 6010 11615

A Legal form of businr

A Effective date of [

A Co mp sion gtatamiers/vision

A Company governance

A Company 1l ocation(s)

A | mmedi ate devel opme

A Overview of company

Industry Analysis 0 185 6010 11615
Description of i nduy

of competition, history)

A efds and strategic opportunities within

industry

Target Market 0 185 6010 11615

A Target market defirn

needs)

A Effective analysis

patterns, and sensitivities

Competition 0 185 6010 11615
K empetitors identified

A Effective analysis

weaknesses

A Potential future cc

A Barriers to entry f

Marketing Plan and Sales Strategy 0 185 6010 11615
Key message t otifidde ¢

A Options for message

analyzed including Web process
Sales procedures ar

Operations 0 185 6010 11615
Business facilitiesg

A Production plan def

A Workforce plymaeh def i

A I mpact of technol og

Management and Organization 0 185 6010 11615
Key empl oyees/ pring

described

A Board of directors,

consultants, and other human resources ident

and described

A Pl an fgrecruitind eandtsectiriggike

participants described

A Compensation and ir

(continued on next page)
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Longterm Development

L-mgoals identified and documented
A Rind potentigd adverse results identified
analyzed
A Strategy in place t
term goals

185

6010

11615

Financials
A Type of accounting
identified
A Financial projecti g
flow projetions, are identified and reasonable
A Financial assumpti g

187

8014

155 20

Supporting Documents

May include wor ks ¢
licenses, tax requirements, codes, technical
descriptions, advance contracts, endersspetc.

185

6010

11615

Format

Clear and concise presentation with logical
arrangement of information following Rating
Sheetategories

183

407

8010

Creativity of written presentation, design, and
graphics

182

Correct grammar, pu@tion, spelling, and
acceptable business style

183

457

8010

Subtotal

/200 max.

Penalty Points: Deduct five (5) points each for not adhering to Report Guidelines (maximum of twenty [20] points
C cover incorrecC missing table of contents & pagenbersC binding incorrecC over thirty (30) pageS pasted
items C no page humbers in repdgt 2 copies of report not receiv€dreport format does not folloRating Sheet

Total Points /200 max.
Name(s):

School: City.

Judgeds ¢ Cell

Comment s:

o
(2]

Judge
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BUSINESSPLAN - Performance Rating Sheet

Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Description of project development ang 0 1567 8014 15520
strategies used to implement project
Underlying assumptions explained and 0 1585 6910 11615
supported
Risks and potential adverse results 0 185 6910 11615
identified, analyzed, and planned for
All aspects of the plan effectively 0 185 6910 11615
presented
Student evaluation of project effectiven 0 133 457 8010
Delivery
Thoughts andtatements are well 0 133 457 8010
organized and clearly stated; approprig
business language used
Participant(s) demonstrate -selfifidence, 0 182 304 5
poise, and good voice projection
Demonstratethe ability to effectively 0 133 457 8010
answer questions regjag business start
up logistics
Subtotal /100 max.
Time Penalty Deduct five (5) points for presentatisioseven (7) minutes. Time:
Dress Code Penaltypeduct five (5) points when dress code is not followed.
Penalty Deduct five (5) points for failure to follow guidelines.
Total Points /100 max.
Report Score /200 max.
Final Score(add total points and reporbsg) /300 max.
Name(s):
School: City:
Judgeds Celt

Comment s:

(@]
(2]

Judge
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BUSINESS PRESENTATION

Using technology to support a presentation can signific ant |l y enhance a business
effectiveness. This event provides recognition for FBLA members who demonstrate the ability to
deliver an effective business presentation while using multimedia presentation technology.

Eligibility

Each chapter may submit one (1) entry created by an individual or by a team of two (2) or three
(3) members on record in the national center as having paid dues by February 1 of the current
school year. No more than one (1) team member may have competed in this event at a prior
SLC.

Overview
This event consists of a presentation given at the SLC.

2010 National/State Topic

The topic to be developed in this presentation and used for competition at the 2010 SLC and
NLC will be:

A nationwide shortage of K-12 business education teachers now
exists. The National Business Education Association (NBEA) is
mounting a marketing campaign to address this shortage. Your
task is to assist NBEA by developing a presentation for high
school students on a career teaching business education. Areas
of this presentation may include, but are not limited to, the
following: (1) nature of the work, (2) working conditions, (3)
employment opportunities, (4) training and other qualifications, (5)
advancement, (6) other points about teaching that you would like
to include, (7) student and teacher success stories, (8)
professional opportunities to serve, and (9) professional
networking with other teachers.

The presentation will be developed prior to the SLC and will be used when giving the business
presentation.

Copyright and Fair Use Information. It is the policy of FBLA-PBL to comply with state and
federal copyright laws.

Guidelines

1 Preliminary Performance

The use of a finalists round and the number of finalist will be determined by the number
of entries and the number of groupsd an equal number from each group. The maximum
number advancing to the final round will be six (6).

Student members, not advisers, must prepare presentations.

The participant must use a presentation software program as an aid in delivering the business
presentation.
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The chapter must provide all equipment for the presentation and the participants must be able
to set up the equipment.

Five minutes (5) will be allowed to set up and remove equipment or presentation items.

Individuals or team members must perform all aspects of the presentation (e.g., speaking,
setup, operating audiovisual equipment). Other representatives of the chapter may not provide
assistance.

Five (5) minutes will be allowed to set up and remove equipment or presentation items.

The individual or team has seven (7) minutes to deliver the presentation. All team members
must actively participate in the presentation.

Visual aids and samples specifically related to the project may be used in the presentation;
however, no items may be left with the judges or audience.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When the
presentation is finished, the timekeeper will record the time used, noting a deduction of five (5)
points for any presentation over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.
Preliminary performance is not open to conference attendees.

1 Final Performance
The final guidelines are the same as the preliminary guidelines described above; and the final
performance is open to conference attendees who are not performing participants of this event.

Performance Competencies
9 create an informative presentation on topic given
1 presentation logically arranged
1 use effective and efficient layout and design
9 voice quality and diction is appropriate for audience

REFERENCE: Business Presentationd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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BUSINESSPRESENTATION - Performance Rating Sheet

e I Preliminary Round 1 Final Round
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Presentation clearly related to topic 0 163 467 8010
Purpose clearly stated 0 163 467 8010
Effectively uses a variety of features of progran 0 133 4567 8010

such as text, graphics, and transitions.

Quality of design is professional. Design eleme 0 163 4567 8010
are appropriate for a business presentation; e.(
color choice, font style and size, and gb for

Amount of information is appropriate and timing 0 183 457 8010
presentation is coordinated with delivery

Suitability and accuracy of statements in 0 182 304 5
presentation

Organization

Topic adequately developed 0 133 457 8010

Logical sequence of ideas 0 133 457 8010
Accomplished purpose 0 133 457 8010

Delivery

Thoughts and statements are-agjhnized and 0 182 304 5

clearly stated; appropriate business language L

Participant(s) demonstrate -selfifidence, poise, 0 182 304 5

and good voice projection

Demonstrate ability to effectively answer questi 0 182 304 5

Subtotal /100 max.

Time Penalty Deduct five (5) points for presentation over seven (7) minutes. Time:

Dress Code Penaltypeduct five (5) points wh dress code is not followed.

Penalty Deduct five (5) points for failure to follow guidelines.

Final Score /100 max.
Name(s):

School: City:

Judgeds Celt

Judgeds Comment s:
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BUSINESS PROCEDURES

Competency in performing daily tasks is a necessity in business. This event provides
recognition for FBLA members who possess knowledge of basic skills and procedures and the
ability to make intelligent business decisions.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
human relations
technology concepts
communication skills
decision making

career development
business operations
database management
ethics

=8 =4 =48 -4 -4 _-9_-1

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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BUSINESSPERSON OF THE YEAR

This national event recognizes outstanding leaders from the business sector who have
contributed to the success of Future Business Leaders of America-Phi Beta Lambda on the
local, state, and/or national levels.

Eligibility
Each chapter may nominate one (1) person for Businessperson of the Year. Nominees must be
members of the business sector, not students or educators.

Overview

The entry form must be completed by the local adviserand mai | ed, with the nomine
biographical sketch attached, to the state adviser by the published deadline. The biographical

sketch should include the bullets listed under the procedures section

Nominees must be members of the business community. Persons who are students or full-time
employees of educational institutions or departments of education are not eligible for this award,;
such nominees will be disqualified.

Guidelines
Criteria for selection of nominees at the state level should include, but not limited to,

Years of participation in FBLA-PBL activities
Promotion of FBLA-PBL through presentations and seminars
Contribution to local or state chapter projects and activities

Financial assistance to and sponsorship of activities for local and/
or state chapter(s)

The biographical sketch of each nominee should particularly address the above areas.

State Recognition
Each nominee attending the SLC will be recognized during the conference.

National Recognition
All nominations received by the state association will be forwarded to the national office for
national recognition. Each nominee attending the NLC will be recognized during the conference.
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Businessperson of the Year Entry Form

City

Adviser

Nomi needs

Address

City

ZIP

Cell Phone (

Company

Position

Company Address

City

ZIP

Work Phone (

Superviser s Nam

Will the nominee attend the Awards Session Saturday?

Yes No

If yes, what is the name of the chapter member who will read the nomination
during the ceremony? Please print legibly so information can be entered in the
Awards script correctly.

Attach a biographical sketch.

THE MEMBER MAKING THE INTRODUCTION MUST
BRING THIS INFORMATION TO THE SLC AWARDS CEREMONY TO READ
WHILE MAKING THE INTRODUCTION! The biographical sketch will NOT be in the

script.



2010 TAP 42

CLIENT SERVICE

This event provides members with an opportunity to develop and demonstrate skills in
interacting with internal and external clients to provide an outstanding client service experience.
The client service consultant engages clients in conversations regarding products, handles
inquiries, solves problems, and uncovers opportunities for additional assistance. Participants
develop speaking ability and poise through presentation as well as critical-thinking skills.

Eligibility
Each chapter may enter one (1) participant who is a member on record in the national center as
having paid dues by February 1 of the current school year.

Overview
This event consists of an individual interactive simulation related to client service.

Guidelines

1 Preliminary Performance

The use of a finals round and the number of finalists will be determined by the number of
entries and the number of groupsd an equal number of finalists will be selected from
each group. The maximum number advancing to the final round will be six (6).

Ten (10) minutes before the performance, each participant will receive the scenario.

Two(2) 40 x 60 n @iwedda eachgartiwipahtland may be used during the
preparation and performance of the case. Information may be written on both sides of the note
cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

The participant has five (5) minutes to interact with a panel of judges and demonstrate how
he/she would solve the problem. The judges will play the role of the second party in the
presentation; refer to the case for specifics. This is a role-play event.

A timekeeper will stand at four (4) minutes and again at five (5) minutes.
The preliminary performance is not open to conference attendees.

9 Final Performance
Individuals will be sequestered before the first performance to receive instructions and time
assignments.

The final guidelines are the same as the preliminary guidelines described above; and the final
performance is open to conference attendees who are not performing participants of this event.

Performance Competencies
1 demonstrate good communication and listening skills
1 translate case into effective, efficient, and spontaneous action
1 demonstrate good decision-making and problem-solving skills
9 show a positive and professional demeanor
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1 provide ways for client to solve their own problem
1 be responsible, reliable, and trustworthy
1 resolve conflict resolution

REFERENCE: Client Serviced Performance Rating Sheet

State Awards

The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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%, __ CLIENT SERVICE PerformanceRating Sheet
¢ Preliminary Round ¢ Final Round
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Simulation is understood and well-defined 0 185 6010 11615
Participantds positic 0 185 6010 11615
Effective solution is offered 0 185 6010 11615
Delivery
Thoughts and statements are well organized 0 185 6010 11615

and clearly stated

Participant demonstrates self-confidence, 0 183 457 8010

poise, and good voice projection

Demonstrated ability to effectively answer 0 185 6010 11615

guestions

Participant actively interacts with judges 0 185 6010 11615

Subtotal /100 max.

Penalty Deduct five (5) points for failure to follow guidelines.

Dress Code Penaltypeduct five (5) points when dress code is not followed

Final Score /100 max.

Name:

Schoal City

Judgeds _Signhature: Cell:

Judgeds Comment s:
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COMMUNITY SERVICE PROJECT

This event recognizes FBLA chapters that successfully implement community service projects
to serve the citizens of their community.

Eligibility

Each chapter may submit one (1) entry (up to three [3] members), on record in the national
center as having paid dues by February 1 of the current school year. Members representing
their chapters in the presentation portion of this event may compete in an additional individual
event; however, no schedule changes will be made to accommodate individuals entered in more
than one event.

Overview
This event consists of two (2) parts: a prejudged report and a performance component.
Participants are required to complete both parts to be eligible to win an award.

Reports must describe one chapter project that serves the community. The project must be in
the interest of the community and be designed for chapter participation rather than individual
participation. Local chapters are encouraged to perform a wide range of service activities, but to
focus on one project in detail for this report.

The performance will be to explain the project development and implementation. Specifically,
the performance should address the community served, member involvement, and results of the
project.

Report Guidelines
1 Reportd General
Student members, not advisers, must prepare reports.

Two (2) copies of the written project must be sent by the local adviser and received by the
published SLC deadline. Reports not received by the published deadline for the SLC will be
disqualified.

Reports must describe activities of the chapter that were conducted between the start of the
previous State Leadership Conference and start of the current State Leadership Conference.

Penalty points will be given if the writtenp r oj ect doesndt adhere to
contents guidelines.

1 Report Cover
Report covers must be cover stock, index stock, or card stock and include both a front and back
cover.

Report covers are not counted against the page limit and may contain other information unless
they are cut out.

Covers may not be in plastic binders, be laminated, or have a plastic sheet overlaying the
printed cover. No items, such as labels or decals, may be attached to the front cover. Two- or
three-ring binders are not acceptable report covers.

t

he
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Cutout cover stock covers are allowed, but the page containing the cover information is included
in the page count.

Front cover contains the following information: name of the school, state, name of the event,
and year (200xT X)

All reports must be bound (e.g., tape binding, spiral binding).

1 Report Contents
Table of contents with page numbers

Follow the RATING SHEET sequence in writing the report. If information is not available for a
particular criterion, include a statement to that effect in the report.

Pages are numbered and mustbe on 8 1/ 20 x sidelbfithe papgr providingE a ¢ h
information is counted as a page.

Pages must not be laminated or bound in sheet protectors.

Reports must not exceed 30 pages. (A title page, divider pages, and appendices are optional
and must be included in the page count.)

Copies should be sent rather than important original documents. No items may be attached to
any page in the report.

Performance Guidelines

1 Performance

Based on the scoring on the report part of this event, a maximum of six (6) entries will advance
to the finals for a performance. Participants will be notified prior to the SLC if they are eligible to
advance to the performance.

Five (5) minutes will be allowed to set up and remove equipment or presentation items. The
chapter must provide all equipment for the presentation and the participants must be able to set
up the equipment.

Visual aids and samples related to the project may be used; however, no items may be left with
the judges or audience.

The team members must perform all aspects of the presentations (e.g., speaking, setup,
operating audiovisual equipment). Other representatives of the chapter may not provide
assistance.

All team members are expected to actively participate in the performance.

Teams will have seven (7) minutes to describe the project and the results obtained.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When the
presentation is finished, the timekeeper will record the time used, noting a deduction of five (5)

points for any time over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.
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The performance is open to conference attendees who are not performing participants of this

event.

Performance Competencies

1
1
1
1
1

communication skills

describe project development and implementation
describe benefits to the community

ability to make a professional presentation
effectively answer questions

REFERENCE: Community Service Reportd Report Rating Sheet
REFERENCE: Community Service Reportd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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COMMUNITY SERVICE PROJECT - Report Rating Sheet

FBia

Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Purpose of Project 0 165 6010 11615
Astatement of project goals
A Service to the co
Planning and development of project 0 185 6010 11615
Implementation of project 0 1585 6910 11615
Impact and benefits the community 0 1568 9918 19925
Evidence of publicity 0 162 304 5
Format
Clear and concise presentation with logica 0 133 457 8010
arrangement of information following the
Rating Sheetategories
Creativity of the written presentation and 0 182 304 5
design
Correct grammar, punctuation, spelling, af 0 133 457 8010
acceptable business style
Subtotal /100 max.

Penalty Points Deduct five (5) points each for not adhering to Report Guidelines (maximum of twenty [20] {
C cover incorrecC missing table of contents & page numifgisinding incorrecC over thirty (30) pageS
pasted items; no page numbeis report C 2 copies of report not receiv€dreport format does not folloRating
Sheet

Total Points /100 max.
School: City.
Judgeds ¢ Cell

Judgeds Comment s:
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COMMUNITY SERVICE PROJECT - PerformanceRating Sheet

FBia
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations | Earned
Content
Description of project development and strateg 0 138 9318 19625
used to implement project
Appropriate level of member inveiuent 0 183 487 8010
Degree of impact on the community and its 0 1068 9018 19925
citizens
Evidence of publicity received 0 162 304
Student evaluation of project effectiveness 0 162 304
Delivery
Thoughts and statements are-agjhnized and 0 133 487 810
clearly stated; appropriate business language
Participant(s) demonstrate -selfifidence, poise, 0 133 47 8310
and good voice projection
Demonstrate the ability to effectively answer 0 183 487 810
guestions
Subtotal /100 max.

Time Penalty Deduct five (5) points for presentation over seven (7) minutes. Time:

Penalty Deduct five (5) points for failure to follow guidelines.

Dress Code Penaltypeduct five (5) points when dress code is not followed.

Total Points / 100 max.
Repat Score /100 max.
Final Score /200 max.
School: City:
Judgeds Cell

Judgeds Comment s:
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COMPUTER APPLICATIONS

Knowl edge of computer applicattechobostnessveorlda necessity
Employees must be able to apply various computer applications in a business environment

using critical-thinking and decision-making skills. This event provides recognition for FBLA

members who can most efficiently demonstrate computer application skills.

Eligibility
Each chapter may enter one (1) participant who is a member on record in the national center as
having paid dues by February 1 of the current school year.

Overview
This event consists of two (2) parts: an objective test and a production test. Participants are
required to complete all parts to be eligible to win an award.

A one (1) hour objective test will be administered based on the objective test competencies. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. The score received on this portion of the event will constitute 15 percent
of the final event score. A calculator function is available in the on-line testing program.

Two (2) hours will be given for the production test at the local school. Calculators are not
allowed on the production portion of the test. The score received on this portion of the event will
constitute 85 percent of the final score. Tests must be sent by the local adviser and received by
the published deadline.

Guidelines

The production portion of this event will be administered priortothe SLCat t he competitor
school by a proctor who is not an FBLA adviser and the following procedures published on the

Texas FBLA website (TXFBLA.org). Materials will be turned in at the registration desk on the

first day of the SLC.

The following reference materials are allowed at the test site: dictionaries and the Format Guide.

Documents produced for this event must be prepared by the FBLA competitors, without help
from the adviser or any other person.

In case of a tie, the production test will be used to break the tie.

Objective Test Competencies
9 basic computer terminology and concepts
1 related computer application knowledge
9 document formatting rules and standards
1 netiquette
1 grammar, punctuation, spelling, and proofreading

Production Competencies
i databased creating a database; applying various functions such as searching, querying,
etc.
1 spreadsheetsd applying functions such as move, combine, format, creating and applying
formulas
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presentationd preparing text slides with graphics

business graphicsd bar, line, pie, exploded pie, stacked bar

word processingd letters, memorandums, tables, reports, or other type of word
processing problems

= =4 =4

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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COMPUTER GAME & SIMULATION PROGRAMMINGd NEW

Interactive computer games and simulations have achieved broad acceptance and

implementation in a wide variety of business and educational disciplines. Buried within many of

these programs is a message that advancesthe player6 s experi ence from simple
to edutainment. This event tests the programmer ds
simulation/game that will both entertain and educate/inform the player.

Eligibility
Each chapter may enter one (1) participant who is a member on record in the national center as
having paid dues by February 1 of the current school year.

Overview

This event consists of two (2) parts: a prejudged program and a performance component.
Participants are required to complete both parts to be eligible to win an award. The program
must address the topic given. Performances should describe the program completed.
Specifically, the performance should address the program creation, processes used, and results
of the program. All participants will compete in a preliminary performance.

2010 National/State Topic

The program to be developed in this presentation and used for competition at the 2010 SLC and
NLC will be:

You will develop an entertaining simulation/game where the

protagonist navigates awards/obstacles involving lack of

knowledge, confidence, or experience that can be overcome with

FBLA inspired powerups. Powerups should highlight FBLA

benefits that increase the playero6s knowl ed
experience needed to overcome realistic challenges a student

might face at school, college, or the workplace. The audience is

for middle and high school.

Program Guidelines
Prejudged Program
The participant may choose any programming language or game/animation engine to create a
stand-alone, executable program that will display creativity, programming skill, and convey the
message of the topic.

Two (2) copies of program must be sent by the local adviser and received by the published
deadline.

The program must contain minimally the following:
Minimum of five missions/tasks/levels to be completed before winning or completing the game.
Must be graphical in nature, not text based.

Must allow for at least a two player perspectives such as First Person, Third Person, Top-Down,
Side-Scrolling etc.
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Must run on a Windows XP or higher computer, using the keyboard and mouse for player
controls.

Must run on range of 1024x780 or higher.

Two (2) DVDs or USB thumb drives containing the executable object, data or support files
needed to run the executable file must be received for judging by the published deadline along
with a Statement of Assurance and a readme file. Label the media using a marker with the
school, participant name, state, and event.

All data and programs should be contained in a master folder named STATE_ SCHOOL where
your state and school are listed in that folder name format. Outside of the master folder, create
a shortcut to the executable. If the program requires a runtime player, create a shortcut outside
the master folder to launch the runtime player installer.

Readme file must be submitted as a hard copy and sent with the DVDs or flash drives.
Contained in the readme file is a statement noting the name of the participant, school and state;
design software program(s) used and instructions on running the program and installing the
executable and a runtime program if needed.

Program must include an initial title page with the game title, user interface control instructions,
and active buttons for Play and Quit.

Program must include a quit command programmed to the escape key. This is needed if the
player wants to end the game before completing.

Program must run on Windows XP or higher computer.

Data must be free of viruses/malware. Any entry with contaminated data will not be judged.
Program produced for this event must be prepared by the participant without help.
Performance Guidelines

Based on the scoring on the program part of this event, a maximum of six (6) entries will
advance to the finals for a performance. Participants will be notified prior to the SLC if they are

eligible to advance to the performance.

The participant must provide all equipment for the presentation, including a copy of the program,
and the participants must be able to set up the equipment.

Five minutes (5) will be allowed to set up and remove equipment or presentation items.

The individual has seven (7) minutes to present the program. The judges will interact with the
participant during the presentation.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes.
Visual aids related to the project may be used; however, no items may be left with the judges.

Performances are open to conference attendees who are not performing participants of this
event.
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Project Competencies

= =4 =4 -4 -9

)l
)l

program addresses the topic and is appropriate for the audience

required information is effectively communicated

user interface is intuitive and responsive to program operations

navigation is logical and designed to lead the player to the intended objective

program demonstrates a finished and well tuned product free of artifacts and glitches
game play incorporates both entertainment and edutainment play within topic
specifications

game world graphics, text treatment, and special effects show creativity and
cohesiveness of design

artistry, character, overall layout, color choice and design is creative and appealing to
the target audience

program contains some element of skill, chance, competition or random actions that will
inspire replay more than once

player interactions with other characters, objects, obstacles and iconic graphics are
appropriate to the topic and create a feeling of immersion within the game world
storyline is sufficient to engage player and communicate a clear thought process and an
intended, planned direction with formulation and execution of a firm idea

player tasks are non-trivial and receive appropriate rewards

copyright laws are followed

Performance Competencies

il
)l
)l
)l
)l

T
T

explanation of the program is logical and systematic

understanding of the programming logic and coding is evident

design process effectively communicated

tips, technigues, and tools used are presented including identifying the most difficult
programming task(s) completed and explanation of the scenario/logic used to overcome
and implement these tasks

professional presentation

self-confidence apparent through knowledge of content and articulation of ideas
effectively answer questions

REFERENCE: Computer Game & Simulation Programmingd Production Rating Sheet
REFERENCE: Computer Game & Simulation Programmingd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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PROGRAMMING

Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Program Readability and Support
Storage media, uploaded folder and shortcuts formatte 0 182 304 5
properly
Source code or ANSI flowchart identifies core 0 103 407 8010
programming with adequate commenting to identify in
of programming bltks
Instructions clear and executable launches from short 0 162 304 5
without modification
Program Structure and Game Play
Program addresses the topic 0 133 457 8010
Required information is effectively communicated and 0 103 407 8010
appropiate for the audience
User interface is intuitive and responsive to program 0 133 4567 8010
operations
Navigation is logical and designed to lead the player t 0 165 6010 11615
intended objective
Game play incorporates both enteneint and C 133 457 8010
edutainment play within topic specifications
Game world graphics, text treatment, and special effe c 163 457 8010
show creativity and cohesiveness of design
Artistry, character, overall layout, color choice and des 0 163 457 8010
creative and appealing to the target audience
Program contains some element of skill, chance, 0 163 457 8310
competition or random actions that will inspire replay 1
than once
Player interactions with other characters, objects, obs 0 165 6010 11615
and iconic graphics are appropriate to the topic and cr
feeling of immersion within the game world
Storyline is sufficient to engage player and communic 0 165 6010 11615
clear thought process and an intended, planned direct
with formulatia and execution of a firm idea
Player tasks are ntivial and receive appropriate rewar 0 185 6010 11615
Program Implementation and Tuning
Program demonstrates a finished and well tuned prod 0 183 457 8310
free of errors, artifacts and glish
The program handled user and/or data input errors we 0 183 457 8010
Appropriate logic and data types used 0 183 457 8010
Algorithms reliable and straightforward 0 183 457 8310
Unusual approaches should be well documented
Reslting outputs, screens, and messages were useful 0 183 457 8010
Subtotal /200 max.

Penalty Points Deductfive (5) points for not adhering to Guidelifemximum of fifteen [15] points)
C 2 copies of media not receiv€dStatement of Assurance nokeieed C media labeled incorrecfy no readme file

Total Points /200 max
Name:

School: City:

Judgeds Celt

Judgeds Comment s:
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COMPUTER GAME & SIMULATION PROGRAMMING

PerformanceRating Sheet

FBA )
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Description of the problem 0 162 304 5
Description of the planning process used to de 0 163 467 8010
the program
Description of programogumentation 0 183 407 8010
Description of input/output and program 0 185 6010 11615
parameters
Description of how the program flows 0 167 8014 15520
Description of program structures 0 135 6010 11615
Description of the usefulness of the program 0 182 304 5
Delivery
Thoughts and statements are-agjanized and 0 182 304 5
clearly stated; appropriate business language
Participant(s) demonstrate -selfifidence, poise, 0 182 304 5
and good voice projection
Demonstratethe ability to eéfctively answer 0 133 457 8010
guestions
Subtotal /100 max.
Time Penalty Deduct five §) points for presentation over seven (7) minutes. Time:
Dress Code Penaltyeduct five (5) points when dress code is not followed.
Production Score /200 max.
Final Score /300 max.
Name:
School: City:
Judgeds Celt

Judgeds Comment s:
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COMPUTER PROBLEM SOLVING

Having a broad base of knowledge and competencies in core hardware and operating system
technologies including installation, configuration, diagnostics, preventative maintenance, and
basic networking is an i mpordaayidividuhle ment for toda

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
personal computer components
operating systems

laptop and portable devices
networks

security

safety and environmental issues
printers and scanners

=4 =4 =441

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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CYBER SECURITY

With the increased use of the Internet for browsing, researching, information gathering, and e-
commerce, information and cyber security has become a growing concern for businesses
throughout our global economy. This event recognizes FBLA members who understand security
needs for technology.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
computer attacks (i.e. virus, spam, spyware, trojans, hijackers, worms)
network security

e-mail security

firewalls

intrusion detection
public key
authentication

disaster recovery
physical security
forensics security

cryptography

=8 =4 =8 8889989

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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DATABASE DESIGN & APPLICATIONS

Databases are necessary to organize data and information in business. This event recognizes
FBLA members who demonstrate that they have acquired entry-level skills for understanding
database usage and development in business.

Eligibility
Each chapter may enter one (1) participant who is a member on record in the national center as
having paid dues by February 1 of the current school year.

Overview
This event consists of two (2) parts: an objective test and a production test. Participants are
required to complete both parts to be eligible to win an award.

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. The score received on this portion of the event will constitute 15 percent
of the final event score. A calculator function is available in the on-line testing program.

One (1) hour will be given for the production test at the local school. The score received on this
portion of the event will constitute 85 percent of the final score. Tests must be sent by the local
adviser and received by the published deadline.

Guidelines

The production portion of this event will be administered priortothe SLCat t he competitor
school by a proctor who is not an FBLA adviser and the following procedures published on the

Texas FBLA website (TXFBLA.org). Materials will be turned in at the registration desk on the

first day of the SLC.

Documents produced for this event must be prepared by the participant without help from the
adviser or any other person.

No reference materials are allowed.
Calculators are not allowed on the production portion of the test.
The production test will be used to break a tie.

Objective Test Competencies
I data definitions
1 query development
9 table relationship/referential integrity
9 form development
1 report generation

Production Competencies
9 data entry techniques
1 basic organizational structure of a database
1 develop multiple queries
91 set up relational databases
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9 edit relationships

1 develop reports including sorting and grouping, inserting graphics, creating headers and
footers, and calculating data

State Awards

The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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DESKTOP APPLICATION PROGRAMMING

Certain types of accounting processes require that each record in the file be processed.

Desktop Application Programming focuses on these procedural style processing systems. This

event tests the programmeroés skil |l pragradietee gni ng a
area described below.

Eligibility
Each local chapter may enter one (1) participant who are on record in the national center as
having paid dues by February 1 of the current school year.

Overview

This event consists of two (2) parts: a prejudged program and a performance component.
Participant(s) are required to complete both parts to be eligible to win an award. The program
must address the topic given. Performances should describe the program completed.
Specifically, the performance should address the program creation, processes used, and results
of the program.

2010 National/State Topic

The program to be developed in this presentation and used for competition at the 2010 SLC and
NLC will be:

Create an application that will present a menu to choose between
calculating a mortgage or credit card balance reduction. These
should be presented on the introductory screen that describes the
two choices.

The mortgage calculator choice should allow any four of five amounts (initial amount, down
payment, interest, time, payment), then present the fifth to the user.

The credit card reduction calculator should allow the input of balance and interest rate. Given
this information, allow the input of amount of time or monthly payment then present the missing
value to the user.

In both cases, allow the user the option to print the information or calculate another value.

Program Guidelines

1 Prejudged Program
Two (2) copies of the program must be sent by the local adviser and received by the published
deadline.

The participant may choose any programming language.

Two (2) DVDs or USB thumb drives containing the executable object, data or support files
needed to run the executable file to be received by the published deadline along with a
Statement of Assurance. Label the media using a marker with the school, participant name,
state and event.

A readme file must be submitted as a hard copy and sent with the DVDs or flash drives.
Contained in the readme file is a statement noting the name of the participant, school and state;
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design software program(s) used and instructions on running the program and installing the
executable and a runtime program if needed.

Program must run on Windows XP or higher computer including Vista.
Data must be free of viruses/malware. Any entry with contaminated data will not be judged.
Program produced for this event must be prepared by the participant without help.

Performance Guidelines

Based on the scoring on the program part of this event, a maximum of six (6) entries will
advance to the finals for a performance. Participants will be notified prior to the SLC if they are
eligible to advance to the performance.

Five (5) minutes will be allowed to set up and remove equipment or presentation items.

The participant must provide all equipment for the presentation including a copy of the program
and the participants must be able to set up the equipment.

The individual will have seven (7) minutes to describe the case describing the program.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When the
presentation is finished, the timekeeper will record the time used, noting a deduction of five (5)
points for any time over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.

Visual aids and samples related to the project may be used: however, no items may be left with
the judges.

Performances are open to conference attendees who are not performing participants of this
event.

Project Competencies
1 development of topic is logical and creative
1 code is commented at appropriate points
i interface is a logical arrangement and contains all necessary information
1 program runs without error
1 readme file is complete

Performance Competencies
9 critical thinking and problem solving
9 oral presentation skills
1 explanation of the program
1 understanding of program language

REFERENCE: Desktop Application Programmingd Production Rating Sheet
REFERENCE: Desktop Application Programmingd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.
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National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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DESKTOP APPLICATION PROGRAMMING

FBlA
Production Rating Sheet

Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations Earned

Program Readability and Style

Appropriate names of variables used 0 182 364 5

Commentary provided litg-line and/or 0 185 6010 11615

section is readable, useful, and complete

General program documentation readable, 0 167 8014 15520

useful, and complete

Input/output and program parameters prope 0 133 457 8010

documented

Program Structure and Content

Program is concise, does not contain 0 1062 304 5

unnecessary complexity

Appropriate data types used 0 1062 304 5

Algorithms reliable and straightforward 0 185 6010 11615

Unusual approaches should be well docume

Algorithms did not impose any special 0 163 467 8010

limitations not described in the program

instructions

Results

Program was error free 0 163 467 8010

The program handled user and/or data input 0 185 6010 11615

errors well

Program functioned as required and meets 0 1067 8014 15520

requirements

Resulting outputs, screens, and messages V 0 1067 8014 15520

useful

Subtotal /150 max.

Penalty Points Deduct five(5) points for not adhering to Guidelifemximum of fifteen [15] points)
C 2 copies of media not receivgdtatenent of Assurance not receivganedia labeled incorrecflyno reame file

Total Points /150 max.
Name:

School: City:

Judgeds Celt

Judgeds Comment s:
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DESKTOP APPLICATION PROGRAMMING

7 :
FBA. PerformanceRating Sheet
Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Description of the problem 0 162 304 5
Description of the planning process used to de 153 407 8310
the program
Description of program documentation 0 183 487 8810
Description of input/outputrad program 0 185 6010 11615
parameters
Description of how the program flows 0 187 8514 15620
Description of program structures 0 185 6610 11515
Description of the usefulness of the program 0 162 354 5
Delivery
Thoughts and statements are-agjnized and 0 132 334 >
clearly stated; appropriate business language
Participant(s) demonstrate -selfifidence, poise, 0 162 354 >
and good voice projection
Demonstratethe ability to effectively answer 0 133 47 8310
guestions
Subtotal /100 max.
Time Penalty Deduct five §) points for presentation over seven (7) minutes. Time:
Dress Code Penaltyeduct five (5) points when dress code is not followed.
Production Score /150 max.
Final Score /250 max.
Name:
School: City:
J u d ggndtwse: Cell

Judgeds Comment s:
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DESKTOP PUBLISHING

Knowl edge of desktop publishing is vital i n many
publications. This event provides recognition to FBLA members who can most effectively
demonstrate skills in the areas of desktop publishing, creativity, and decision making.

Eligibility

Each chapter may submit one (1) team composed of two (2) individuals from the local chapter,
on record in the national center as having paid dues by February 1 of the current school year.
No more than one (1) member may have participated at a prior SLC or NLC.

Overview
This event consists of two (2) parts: an objective test and a production test. Participants are
required to complete both parts to be eligible to win an award.

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. The score received on this portion of the event will constitute 15
percent of the final event score. The objective test is a collaborative test. A calculator function is
available in the on-line testing program.

Two (2) hours will be given for the production test at the local school. The score received on this
portion of the event will constitute 85 percent of the final score. Tests must be sent by the local
adviser and received by the published deadline for prejudging.

Guidelines

The production portion of this event will be administered priortothe SLCat t he competitor
school by a proctor who is not an FBLA adviser and following the procedures published on the

Texas FBLA website (TXFBLA.org). Materials will be turned in at the registration desk on the

first day of the SLC.

The team of two participants for this competitive event may use two computers. The participants
may also choose to use a scanner and the Internet to download freeware pictures.

Documents produced for this event must be prepared by the participants without help from the
adviser or any other person.

No reference materials are allowed.
The finished product may be submitted in black and white or in color on plain paper.
The production test will be used to break a tie.

Objective Test Competencies
9 basic desktop terminology and concepts
9 desktop application knowledge
9 desktop layout rules and standards
1 message presentation, accuracy, and proofreading

Production Competencies
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documents address topic and are appropriate for the audience

required information is effectively communicated

graphics, text treatment, and special effects show creativity and cohesiveness of design
appropriate selection of fonts and type sizes

overall layout and design is creative and appealing

final product indicates a clear thought process and an intended, planned direction with
formulation and execution of a firm idea

=A =4 =8 -4 -9

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2) teams.
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DIGITAL VIDEO PRODUCTION

Digital video has become a prominent and effective way of conveying new ideas and products.
This event provides recognition for FBLA members who demonstrate the ability to create an
effective video to present an idea to a specific audience.

Eligibility

Each chapter may submit one (1) entry created by an individual or by a team of two (2) or three
(3) members on record in the national center as having paid dues by February 1 of the current
school year. No more than one (1) team member may have competed in this event at a prior
SLC.

Overview
This event consists of two (2) parts: a prejudged project and a performance component.
Participants are required to complete both parts to be eligible to win an award.

A prejudged project should be developed based on the national topic listed.

All participants will compete in a preliminary performance to explain the development and
contents of the digital production.

2010 National/State Topic

The topic to be developed in this presentation and submitted for competition at the 2010 SLC
and NLC will be:

Prepare a video for a retail business that will train employees on
methods of preventing theft. Topics in the video may include, but
are not limited to, the following: physical barriers to prevent theft,
electronic tags, learning to identify actions that could lead to store
theft, and incentives for employees who catch thieves.

The presentation may include, but is not limited to, elements such as graphics, pictures, music,
voice over, sound, and text.

Copyright and Fair Use Information. It is the policy of FBLA-PBL to comply with state and
federal copyright laws. Refer to page 7 for resource sites.

Project Guidelines

1 Prejudged Project

Presentations must properly develop the given topic. Student members, not advisers, must
prepare presentations.

Presentations should be at least two (2) and no more than four (4) minutes in length.

Entries should be created in standard DVD format and play on a DVD player.

The production may use any method to capture or create moving images.



2010 TAP 69

Submit two (2) DVDs to be received by the published deadline along with a Statement of
Assurance. DVDs should be clearly labeled using a marker, with the name of the event, state,

participantsodo name(s), and school
Members are expected to follow all applicable copyright laws.

Performance Guidelines

Based on the scoring on the project part of this event, a maximum of six (6) entries will advance
to the finals for a performance. Participants will be notified prior to the SLC if they are eligible to
advance to the performance.

The video production will be prejudged according to the Rating Sheet.

Presentation of the entry must be conducted by participants who authored the event. In the case
of a team event, at least one author must give the presentation at the SLC; however, all team
members who wish to be recognized as national winners must register for the SLC. No
replacement or substitutes will be allowed.

The presentation is an explanation of the digital video production.

The digital video or portions of the video may be shown to the judges. The presentation should
include, but not be limited to: sources used to research the topic; development and design
process; use of different video techniques; a list of equipment and software used; and copyright
issues with pictures, music, or other items.

Participants are responsible for bringing a copy of the production submitted to use in the onsite
presentation.

Visual aids related to the project may be used; however, no items may be left with the judges.

Five minutes (5) will be allowed to set up and remove equipment and/or presentation items. The
chapter must provide all equipment for the presentation and the participants must be able to set
up the equipment.

Teams will have seven (7) minutes to describe the project.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When the
presentation is finished, the timekeeper will record the time used, noting a deduction of five (5)
points for any time over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.

Performances are open to conference attendees who are not performing participants of this
event.

Project Competencies
1 document addresses topic and is appropriate for the audience o graphics, text treatment,
and special effects show creativity and cohesiveness of design
1 appropriate selection of fonts and type sizes
1 overall layout and design is creative and appealing
9 final product indicates a clear thought process and an intended, planned direction with
formulation and execution of a firm idea
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required information is effectively communicated
copyright laws followed

Performance Competencies

1
1
1
1
1

T

develop the presentation of topic logically and systematically

communicate the design process

explain the tips, techniques, and tools used

demonstrate good voice quality and diction

display self-confidence through knowledge of content and articulation of ideas
effectively answer questions

REFERENCE: Digital Video Productiond Production Rating Sheet
REFERENCE: Digital Video Productiond Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number of entries eligible to advance
to national competition is two (2).
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DIGITAL VIDEO PRODUCTION

s Production Rating Sheet

Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Themefully andproperly develope&olution 0 167 8014 15520
properly adeksses assigned topic.
Elements included in presentation are suitable 0 163 467 8010
appropriate, and directed towards a specific
audience
Statement of Assurance submitted with proper 0 163 4567 8010
copyright documentation
Present#dn is clear and concise 0 197 8014 15520
Effective use of technology 0 167 8014 15520
Proper use of grammar, spelling, punctuation, 0 162 34 5
Presentation
Presentation shows creativity and originality 0 133 457 8010
Presentation includas effective opening, body, 0 197 8014 15520
and conclusion
Transitions are effective and appealing 0 185 6010 11615
Audio and visual elements coordinated and 0 197 8014 15520
complimentary
Audio Editing 0 165 6010 11615
A Good quality
A Appropriate vol ume
Proper Use of Video Technology 0 185 6010 11615
A Video uses multiple
A Video is smooth anc
A video is in focus
Titles and graphics enhance overall quality of 0 133 457 8010
presentation
Presentation effective at mating audience to 0 133 457 8010
action
Subtotal /200 max.

Time Penalty Deduct five (5) points for presentation over four (4) minutes. Time:

Penalty Points Deduct five (5) points for not adimgrito Guideling (maximum of fifteefi5] points):
C 2 copies of media not receivgdbtatement of Assurance reteived; media labeled incorrecflyno readme file

Final Score /200 max.
Name(s):

School: City:

Judgeds Celt

J u d ganihents:C
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Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Development of the topic in the presentation 0 183 407 8310

. . . . 167 14 1552
Useand the implementation of innovative 0 8 8 5520
technology
Development and design process 0 167 8014 15520
Use and development of the video 167 8014 15520
Proper documentation of pictures, audio, etc. 163 407 8310
Delivery
. 1 7 1

Thoughts andtatements are waltganized and 0 o3 40 8310
clearly stated; appropriate business language
Participant(s) demonstrate -selfifidence, poise, 0 182 304 5
and good voice projection
Demonstrate ability to effectively answer 0 162 304 °
guestions
Subtotal /100 max.
Time Penalty Deduct five §) points for presentations over seven (7) minutes. Time:
Penalty Deduct five (5) points for failure to follow guidelines.
Dress Code Penaltypeduct five (5) points when dress code is not followed.
Total Points /100 max.
Prejudged Score /200 max.
Final Score(add total poits and prejudged score) /300 max.
Name(s):
School: City.
Judgeds Celt
Judgeds Comment s:
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E-BUSINESS

One critical el ement in a businessd success in to
and services o the consumer via the Internet. This event recognizes FBLA members who have
developed proficiency in the creation and design of Web commerce sites.

Eligibility

Each chapter may submit one (1) entry created by an individual or by a team of two (2) or three
(3) members on record in the national center as having paid dues by February 1 of the current
school year. No more than one (1) team member may have competed in this event at a prior
SLC or have competed more than two (2) years at the state level.

Overview

This event consists of two (2) parts: a prejudged project and a performance component.
Participants are required to complete both parts to be eligible to win an award. The project
should be developed based on the national topic listed. Participants in the performance will
explain their Web site. Participants must complete both parts of the event to be eligible to win an
award.

2010 National/State Topic
The topic to be addressed for E-business developed for competition at the 2010 SLC and NLC
will be:

Your FBLA chapter has asked you to design a Web site for a special 2-day event that takes

place overthe 4thof Juyd y our high school 6s 50th reunion. You
activities for both days. The activities may include, but are not limited to, the following: meals, a
AFun Run, 06 tour of the school, and a concert. The

for registration fees, meals, concert tickets, and any other events on the Web site. Included in
the site should be a navigation bar to allow participants to view, select, and purchase all items
and events. It must also offer a shopping cart, pricing and payment information (including
payment options), mailing options, and security/service information. You are not expected to
have a Alenthnkd paym

Copyright and Fair Use Information. It is the policy of FBLA-PBL to comply with state and
federal copyright laws.

Project Guidelines
1 Prejudged Project
Student members, not advisers, must prepare projects.

If using a shopping cart,i t d oeed to ldetactive.

A Statement of Assurance entry form must be completed and submitted by the local adviser
and received by the published deadline.

The Web site must be available for viewing on the Internet at the time of judging. No changes
can be made to the Web site after the published deadline date. Judging of the E-business site
will take place before the SLC.
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Any photographs, text, trademarks, or names that are used on the site must be supported by
proper documentation and approvals indicated on the site. Members are expected to follow all
applicable copyright laws. Use of templates must be identified.

E-business sites should be designed to allow for viewing by as many different platforms as
possible.

Performance Guidelines

Based on the scoring on the project part of this event, a maximum of six (6) entries will advance
to the finals for a performance. Participants will be notified prior to the SLC if they are eligible to
advance to the performance.

The presentation is an explanation of the E-business Web site, and the Web site may be shown
to the judges when explaining the site. The teams or individuals will be able to access their
URL. The explanation should include, but not be limited to: development of the topic;
development and design process; use and implementation of innovative technology; use and
development of media elements; and copyright issues with pictures, music, and other items.

Presentation of the entry must be conducted by participant(s) who authored the event. In the
case of a team event, at least one author must give the presentation at the SLC; however, all
team members who wish to be recognized as national winners must register for the SLC. No
replacement or substitutes will be allowed.

Visual aids and samples related to the project may be used; however, no items may be left with
the judges.

Equipment and an Internet connection will NOT be provided for the presentation. Participants
must provide their own equipment and the participants must be able to set up the equipment.

The individual or team has five (5) minutes to present.

A timekeeper will stand at four (4) minutes and again at five (5) minutes. When the presentation
is finished, the timekeeper will record the time used, noting a deduction of five (5) points for any
time over five (5) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.

Performances are open to conference attendees who are not performing participants of this
event.

Project Competencies
9 document addresses topic and is appropriate for the audience
graphics, text treatment, and special effects show creativity and cohesiveness of design
appropriate selection of fonts and type sizes
overall layout and design is creative and appealing
final product indicates a clear thought process and an intended, planned direction with
formulation and execution of a firm idea
9 required information is effectively communicated
1 copyright laws followed
1 web site functions without error

T
T
T
)l

Performance Competencies
91 presentation of project is developed logically and systematically
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design process effectively communicated

present tips, techniques, and tools used

demonstrate ability to make a businesslike presentation

show self-confidence apparent through knowledge of content and articulation of ideas

= =4 =4 =

REFERENCE: E-businessd Production Rating Sheet.
REFERENCE: E-businessd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number of entries eligible to advance
to national competition is two (2).
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E-BUSINESS - Production Rating Sheet

FBa
Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations Earned

Page Layout and Design

Fonts, colors, and graphics enhance aesthetic

appeal 0 183 487 8510

Format is consistent and appropriate 0 163 467 8010

Graphic design shows creativity, originality, an

Supports topic 0 185 6010 11615

Site uses innovative technology tools and 0 153 457 8510

enhancenms effectively

Site Navigation

All links are functional 0 197 8014 15520

Links show consistent format 0 163 4567 8010

Navigational path allows customers to make

purchasing decisions easily 0 187 8314 15520

Navigational schemelagjical and effective 0 1563 457 8010

Content

Effectiveness of site 0 108 9018 19925

Solution adequately addresses assigned topic 0 185 6010 11615

Application Design

Form fields are validated 0 185 6010 11615

Transaction data is appropriatelypared for 0 153 457 8510

payment gateway on secured site

Technical

Proper use of grammar, spelling, etc. 0 133 457 8010

Site is compatible with multiple browsers 0 133 457 8010

Copyright laws have been followed, permissio

are cited on the Weltesiand the use of templat 0 133 457 8010

is identified at the bottom of the home page

Subtotal /200 max.

Penalty Points:Deduct five (5) points for not following guidelines

Penalty Points: Deduct five (5) poinfer not submitting Statement of Assurance

Total Points /200 max.
Name(s):

School: City:

Judgeds Celt

J u d g enthents:C o
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Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Describe development of the topic 0 167 8014 15520
Explain the use and implemegion of technology 0 167 8014 15520
Explain the development and design process 0 167 8014 15520
Reference proper documentation of pictures,
audio, etc. 0 183 437 8310
Delivery
Thoughts and statements are-arglanized and
clearly stated; appragte business language use 0 133 aa7 8310
Part|C|pant(s) demqnst(ateaseihfldence, poise, 0 153 457 8510
and good voice projection
Demonstrateability to effectively answer
questions 0 1563 457 8010
Subtotal /100 max.
Time Penalty Deduct five §) points for presentations over fig@ninutes. Time:
Penalty Deduct five (5) points for failure to follow guidelines
Dress Coa PenaltyDeduct five (5) points when dress code is not followed
Total Points /100 max.
Prejudged Score /200 max.
Final Score(add total points and prejudged score) /300 max.
Name(s):
School: City.
Judgeds Celt
Judgeds Comment s:
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ECONOMICS

This event provides recognition for FBLA members who can identify, understand, and apply
economic principles to contemporary social, political, and ecological problems.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies

economic principles related to the policies and goals of the United States economy
comparison of the American economic system to other systems
supply and demand

international trade

market structures

investments and interest rates

monetary and fiscal policy

types of businesses

business cycles

role of government

labor relations

environmental issues

=8 =4 =888 _8_8_8_8_98_9

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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ELECTRONIC CAREER PORTFOLIO

An electronic career portfolio is a purposeful collection of work that tells the story of an applicant
including achievements, growth, vision, reflection, skills, experience, education, training, and
career goals. It is a tool that gives employers a complete picture of who you ared your
experience, your education, your accomplishmentsd and what you have the potential to
becomed much more than just a letter of application and résumé can provide.

Eligibility
Each chapter may enter one (1) participant who is a member of the local chapter on record in
the national center as having paid dues by February 1 of the current school year.

Overview

This event consists of a prejudged project. The portfolio should display samples of your work,
achievements, and accomplishments you would refer to in an interview. Electronic portfolios use
interactive multimedia to increase the range and type of materials that can be included as
evidence of learning.

Guidelines
Student members, not advisers, must prepare portfolios.

The portfolio should have no more than 30 pages (i.e., slides, links, text files).

A Statement of Assurance form must be completed containing the URL and submitted by the
local adviser or designee and received by the published deadline.

The portfolio must be available for viewing on the Internet at the time of judging. No changes
can be made to the site after the official entry date.

All information should reflectthest udent 6 s accompli shments and exper
information should be presented.

The portfolio must include: a résumé, data sheet and career summary. The career summary
page should include career choice, description of career, education required, and future job
outlook (e.g., monetary, advancement).

Additional sample materials may include: awards and honors, certifications, community and
volunteer activities, conferences or workshops, examples of projects or presentations, letters of
recognition and recommendation, list of accomplishments, leadership development activities,
recognitions, self-assessments, evidence of specific skills, a page from a Web site created,
writing samples, and so forth.

When contemplating these items, you want to showcase your education and work experience
by showing examples and evidence of your work, skills, and accomplishments. For example,
only include 17 2 pages from a Web site or 11 2 pages of a report.

This event is prejudged before the SLC.

Project Competencies
9 good written communication skills
9 organizational skills
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creativity

career development

technology skillsd Internet, computer programs
multimedia

self-assessment

knowledge of employability skills and trends

=A =4 =8 -4 -9

REFERENCE: Electronic Career Portfoliod Production Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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Not Does Not Meet Meets Exceeds Points
Evaluation ltem Demonstrated Expectations Expectations | Expectations Earned
Content
Required items included:
A Table of contents
0 185 6010 11615
A Resume
A Career summary
Samples of work, achievements, and
) . 0 1067 8014 15520
accomplishments (minimum of 4 samples)
Items included appropriatar tareer choice 0 185 6010 11615
Evidence of research in career summary; sour
) ) o i 0 167 8014 15520
of information cited in proper copyright format
Portfolio Usability
Navigation is easy and effective 0 1563 457 8010
Clear presentation with logiaalangement of
) ) 0 183 457 8010
information
Correct English skills demonstrated 0 133 457 8010
Subtotal /100 max.
Penalty Points Deduct two (2) points for each spelling error (maximum of ten [10] points).
Deduct five (5) points for not adherito Guidelines (maximum of ten [10] points).
C Statement of Assurance neteived C over thirty [30] pages/links
Total Points /100 max.
Name:
School: City:
Judgeds Cell:

Judgeds Comment s:
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EMERGING BUSINESS ISSUES

This event provides FBLA members with an opportunity to develop and demonstrate skills in
researching and presenting an emerging business issue. The event is based on team rather
than individual participation. In addition to learning research skills, team participants develop
speaking ability and poise through oral presentations.

Eligibility

Each chapter may enter one (1) team composed of two (2) or three (3) members on record in
the national center as having paid dues by February 1 of the current school year. No more than
one (1) team member may have competed in this event at a prior SLC.

Overview
This event consists of a presentation for the topic listed taking the affirmative or negative
argument.

2010 National/State Topic
The topic to be researched and presented during the 2010 SLC and NLC will be:

The U.S. federal government offered a bailout for the car
industryd Chrysler, Ford, and General Motors. Should
government require accountability of where the money is spent or
leave it to the discretion of the CEOs and board of directors?
Should the car industry be required to improve technology of the
hybrid vehicles or fuel-efficient cars through research and sales of
new vehicles? How should they show accountability and
improvements? You should be prepared to argue either the
affirmative that accountability is essential to the national economy
or the negative that the CEOs and board of directors can handle
the decisions concerning how to best improve their company.

Participants will be expected to research the topic prior to the conference and be prepared to
present either an affirmative or negative argument, based on random selection at the SLC.

Performance Guidelines

1 Preliminary Performance

The use of a final round and the number of finalist will be determined by the number of
entries and the number of groupsd an equal number from each group. The maximum
number advancing to the final round will be six (6).

Each teambds pr es e mesuldfitsown independent vark. Fadtseand working
data may be secured from any source.

The student members, not advisers, must prepare presentations. All members of the team must
participate in the advance research of the topic and in the actual presentation.

Team members will draw to determine whether they will present an affirmative or negative
argument. Teams will then have five (5) minutes to finalize their preparations.
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Teams will be permitted to bring prepared notes to the preparation and presentation areas. In
addition, two (2) 40 x 60 blank note cards wil/ a
be used during the preparation and performance of the presentation. Information may be written

on both sides of the note cards. Note cards will not be collected.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

Teams will have five (5) minutes to present the case. All team members must participate in the
presentation. Teams should introduce themselves, describe the situation, make their
recommendations, and summarize their case.

A timekeeper will stand at four (4) minutes and again at five (5) minutes. When the presentation
is finished, the time used will be recorded, noting a deduction of five (5) points for any
presentation over five (5) minutes.

Following each presentation, judges will conduct a three (3) minute question-answer period.
The preliminary performance is not open to conference attendees.

9 Final Performance
Teams will be sequestered in the final round.

The final guidelines are the same as the preliminary guidelines described above except the
team members will be sequestered until performance time. The final performance is open to
conference attendees who are not performing participants of this event.

Performance Competencies
9 understanding of topic evident
9 topic presented in a logical manner
91 all team members contribute to presentation
i arguments are persuasive and relevant to topic
1 questions answered effectively

REFERENCE: Emerging Business Issuesd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number of teams eligible to advance
to national competition is two (2).
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e
' I Preliminary Round 1 Final Round
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Understanding of issue/topic 0 163 467 8010
Flow and logic of content 0 167 8014 15520
Quality of evidence 0 197 8014 15520
Ability to Take a Position
Persuasiveness 0 197 8014 15520
Relevance of arguments 0 1563 457 8010
Delivery
Thoughts anq statements are-m@hnlzed and 0 152 334 5
clearly stated; appropriate business language
Part|C|pant(s) demqnstratesethfldence, poise, 0 152 354 5
and good voice projection
Demo_nstratedhe ability to effectively answer 0 152 354 5
guestions
All team members actively participated in the
presentation 0 182 384 5
Subtotal /100 max.
Time Penalty Deduct five §) points for presentation over five (5) minutes. Time:
Penalty Deduct five (5) points for failure to follow guidelines
Dress Code Penaltypeduct five (5) points when dress code is not followed
Final Score /100 max.
Check onel Affirmative presentatidn Negative presentation
Name(s):
School: City:
Judgeds Celt

Comment s:

(@]
(2]

Judge
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ENDOWMENT T 100% PARTICIPATION

TEXAS FBLA RECOGNITION AWARD

Effective only on the state level, this event was established by votes of the 1982-83 State
Executive Committee and local chapters at the 1983 State Leadership Conference. Chapters
have committed themselves to establish and support an Endowment Fund for scholarships and
training.

ELIGIBILITY
All properly registered chapters in the state of Texas who make a contribution to the fund are
eligible for recognition.

REGULATIONS
1. The SLC entry form must be completed by the local adviser and submitted to the state
office by the published registration deadline.
2. Contributions must be received by the close of registration at the SLC.
3. Chapter registration, number of student members, and amount of contribution will be
verified by records in the state office as of the SLC registration deadline.

JUDGING
Chapters recognized in this event are determined based on entry forms submitted, contributions
received, and total chapter membership as verified by records in the state office.

STATE AWARDS

The number of awards presented is determined by the state office and/or the number of entries.
All chapters contributing at least $1.00 for every registered member will be recognized as will
the top three contributors.

NATIONAL LEADERSHIP CONFERENCE
The recognized chapters in this event will not advance to the national level.
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ENDOWMENT O HIGHEST PERCENTAGE OF
CONTRIBUTION

TEXAS FBLA RECOGNITION AWARD

Effective only on the state level, this event was established by votes of the 1982-83 State
Executive Committee and local chapters at the 1983 State Leadership Conference. Chapters
have committed themselves to establish and support an Endowment Fund for scholarships and
training.

ELIGIBILITY
All properly registered chapters in the state of Texas who make a contribution to the fund are
eligible.

REGULATIONS

1. The SLC entry form must be completed by the local adviser and submitted to the state office
by the published registration deadline.

2. Contributions must be received by the close of registration at the SLC.

3. Chapter registration, number of student members, and amount of contribution will be
determined by records in the state office as of the SLC registration deadline.

PROCEDURE

The entry form may include only those contributions made to the Texas FBLA Endowment Fund
between the last State Leadership Conference and the current conference registration deadline.
Chapters must have contributed at least $1.00 for each student member in the chapter.
Advisers will not be included as membership. Total chapter contributions for the year will be
divided by the highest student membership for the year to obtain a contribution per member
figure that will be used to determine the winners of this event.

JUDGING
Winners in this event are determined based on entry forms submitted, chapter membership, and
total contributions received as verified by records in the state office.

Scores shall be calculated by:
Total Contributed / Total Student Membership = Average Contribution Per
Member

STATE AWARDS
The number of awards presented is determined by the state office and/or number of entries.
The maximum number is five (5).

NATIONAL LEADERSHIP CONFERENCE
The recognized chapters in this event will not advance to the national level.
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% Endowment Fund Contributions
Entry Form
School
City
Adviser

Endowment i 100% Participation

Total Chapter Membership

Amount Contributed (must be at least $1 per member)
$

Endowment i Highest Percentage of Contribution

Total Contributed $ divided by

Total Student Membership equals

Average Contribution Per Member $
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ENTREPRENEURSHIP

Owning and managing a business is the goal of many Americans. This event recognizes FBLA
members who demonstrate the knowledge and skills needed to establish and manage a
business. This event is based on team rather than individual participation. In addition to learning
and applying business decision-making skills, team participants develop speaking ability and
poise through oral presentations.

Eligibility

Each chapter may submit one (1) team composed of two (2) or three (3) members on record in
the national center as having paid dues by February 1 of the current school year. No more than
one (1) team member may have competed in this event at a prior SLC or NLC.

Overview
This event consists of two (2) parts: an objective test and a performance component.

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. Team members will take one objective test collaboratively. A calculator
function is available in the on-line testing program.

The performance component will be a case study of a decision-making problem encountered by
entrepreneurs in one or more of the following areas: business planning, human relations,
financial management, and marketing. All the questions raised in the case must be addressed
during the presentation.

Guidelines
The top six (6) teams with the highest score on the objective test will advance to the final round.
The obijective test score will be used to break a tie.

All teams will be sequestered before the first performance to receive instructions and time
assignments.

Twenty (20) minutes before the performance, each team will receive the case study.
Two(2) 40 x 60 n @pmwledda eachseanvmember angtmay be used during the
preparation and performance of the event. Information may be written on both sides of the note

cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

Teams have seven (7) minutes to present the case.

Teams should introduce themselves, describe the situation, make their recommendations, and
summarize their case. All team members must participate in the presentation.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes. When each team is
finished, the time used will be recorded. A five (5) point deduction will be made for presentations
over seven (7) minutes.
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Following each presentation, judges will conduct a three (3) minute question-answer period.

The performances are open to conference attendees who are not performing participants of this
event.

Objective Test Competencies
business plans
community/business relations
legal issues

initial capital and credit
personnel management
financial management
marketing management
taxes

government regulations
ethics

=4 =4 =888 -89 _9_9

Performance Competencies

9 topic presented in a logical manner
communication skills evident through voice projection and diction
critical thinking/problem solving used to resolve case
presentation includes positive and negative aspects of implementation
all team members contribute to presentation
9 answer questions effectively

)l
)l
)l
)l

REFERENCE: Entrepreneurshipd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number of teams eligible to advance
to national competition is two (2).
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ENTREPRENEURSHIP - PerformanceRating Sheet

FBa
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Problem is understood and vekdfined 0 185 6010 11615
Alternatives are recognized with pros and con 0 155 6310 11515
stated and evaluated
Loglcal solution |s_se!ected with positive and 0 155 6510 11515
negative g&cts of its implementation given
Anticipated results are based on correct reasg 0 135 6010 11615
Delivery
Thoughts and statements are well organized &
clearly stated; appropriate business language 0 185 6010 11615
used
Tean members demonstrated-selfifidence,
poise, and good voice projection 0 133 ol 8310
All team members participated actively during 0 152 334 5
presentation
Demonstrate the ability to effectively answer
questions 0 1563 457 8010
Subtotal /100 max.

Time Penalty Deduct five §) points for presentation over seven (7) minutes. Time:

Penalty Deduct five (5) points for failure to follow guidelines.

Dress Code Penaltypeduct five (5) points when dress code is not followed.

Final Score /100 max.

Objective Test ScorgTo be used in the event of a tie.)

Name(s):
Schaol: City.
Judgeds ¢ Cell

Judgeds Comment s:
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FBLA PRINCIPLES AND PROCEDURES

Members in FBLA should be knowledgeable about the association and the information found in
the official publications. This event provides recognition for FBLA members who are interested
in learning about the background and current information of FBLA.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Only members enrolled in grades 9 through 10 as of May 20 of the current school year are
eligible.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
1 FBLA organization, bylaws, and handbook
1 FBLA national awards program
1 FBLA national publications
1 FBLA creed and national goals

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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FUTURE BUSINESS LEADER

This event honors outstanding FBLA members who have demonstrated leadership qualities,
participation in FBLA, and evidence of knowledge and skills essential for successful careers in
business.

Eligibility
Each chapter may enter one (1) participant who is a member from the local chapter and is on
record in the national center as having paid dues by February 1 of the current school year.

Overview
This event consists of three (3) parts: submission of a letter of application with a résumé, an
objective test, and an interview.

A letter of application and résumé must be submitted in six (6) folders prior to the SLC by the
local adviser and received by the published deadline.

Participants are required to complete all parts to be eligible to win an award.

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Guidelines

1 Letter and Résumé

Six (6) copies of the following items must be submitted by the published SLC deadline.
Materials not received by the published deadline will be disqualified.

A one-page letter of application (original or copy) for the award addressed to Ms. Jean
Buckley, President and CEO, FBLA-PBL, Inc., 1912 Association Drive, Reston, VA
20191. The letter should state the reasons the participant deserves the honor of this
award.

A brief résumé (original or copy) not to exceed two (2) pages. Photographs are not
allowed.

All copies of the above materials must be submitted in six (6) standard file folders. The
tab of the folders must be labeled with the eventt i t | e , par tandschpa.nt 6 s name
I nclude participantds name on all pages submit

A deduction of five (5) points will be made from the score of participants who submit materials
by the stated deadline but do not adhere to the event guidelines.

1 Preliminary Interview

The use of a finalists round and the number of finalist will be determined by the number
of entries and the number of groupsd an equal number from each group. The maximum
number advancing to the final round will be six (6).

If a preliminary round is not scheduled, the Interview Final Rating Sheet will be used and
each interview will be fifteen (15) minutes.
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Participants will be scheduled for a ten (10) minute preliminary interview.

Judges will be providedwitha copy of e a capplicatianrmater@ls. plaaadditionsl
items can be brought into the interview or left with the judges.

Finalists will be determined by the combined total objective test score and the total interview
score.

No items, reference materials, visual aids or electronic devices may be brought or used during
the interview.

I Final Interview

The final guidelines are the same as the preliminary guidelines described above except the
interview time is fifteen (15) minutes. The Interview score will be 80% of the final score and the
objective test will be 20% of the final score.

Objective Test Competencies
1 general concepts to include (e.g., accounting, banking, business procedures,
communications, economics, ethics, global business, law, management, marketing,
math and technology)
1 FBLA-PBL history, programs, and bylaws
1 parliamentary procedure

Performance Competencies
9 ability to answer questions effectively
1 demonstrates self-confidence, initiative, and assertiveness
9 ability to communicate career knowledge and plans
9 patrticipation in school, community, and leadership activities

REFERENCE: Future Business Leaderd Interview Preliminary Rating Sheet
REFERENCE: Future Business Leaderd Interview Final Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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FUTURE BUSINESSLEADER - Interview Rating Sheet

Preliminary Round

Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated | Expectations Expectations | Expectations | Earned
Interview
Demonstrate qise, matrity, and attitude 162 304 5
Proper greeting, introduction, and closing 162 304 5
Selfconfidence, initiative, and assertiveness 163 457 8010
Demo_nstratedbility to effectively answer 0 153 457 8510
questions
Profe_zssional appearance desss code 0 153 457 8510
requirements)
Leadership Ability
lllustrate @rticipation and leadership in FBLA 0 185 6010 11615
Explain p_nrticipatiqn in other school and/or 0 153 457 8510
community organizations
Expllain and show areasoottstanding 0 153 457 8510
achievement
Indicate understanding of caresowledge and 0 155 6310 11515
career plans
Application Materials
Effectlvenes_s of_appllcatlon materials (resume 0 153 457 8310
letter of application)
Subtotal /100 max.
Penalty Pants Deduct five %) points for failure to fully follow the guidelines.
Total Points /100 max.
Objective Test Score /100 max.
Final Score /200 max.
Name:
School: City:
J u d g eduse: Celt

Judgeds Comment s:
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FUTURE BUSINESSLEADER - Interview Rating Sheet

e T Final Round

Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations Earned

Interview

Demonstrate @ise, matrity, and attitude 0 162 304 5

DemonstrateeSf—confldence, initiative, and 0 152 354 5

assertiveness

Demonstrateability to effectively answer

questions 0 183 4567 8010

Profe_zssmnal appearance (meets dress code 0 153 457 8510

requirements)

Leadership Ability

lllustrate @rticipation and leadership in FBLA 0 185 6010 11615

Explain mrticipation in other school and/or 0 155 6510 11515

community organizations

Explain and show areasoottstanding

achievement 0 185 6510 11315

Indicate undestanding of care&knowledge and 0 155 6310 11515

career plans

Application Materials

Effectiveness of application materials (resume

letter of application) 0 133 aa7 8310

Subtotal /100 max.

Penalty PointsDeduct five %) points for failure taully follow the guidelines.

Total Points X 80% =

Objective Test Score X 20% =

Final Score(add total points and objective test score) /100 max.

Name:

School: City:

Judgeds Celt

Judgeds Comment s:
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GLOBAL BUSINESS

The global economy is a complex, continually flowing and constantly changing network of
information, goods, services, and cultures. Most nations rely on other nations for natural
resources to supply their needs and wants. Global business also provides new markets and
investment opportunities as well as promotion of better relationships.

Eligibility

Each chapter may submit one (1) entry composed of two (2) or three (3) members on record in
the national center as having paid dues by February 1 of the current school year. No more than
one (1) team member may have competed in this event at a prior SLC.

Overview
This event consists of two (2) parts: an objective test and a performance component.
Participants are required to complete both parts of the event to be eligible to win an award.

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. Team members will take one objective test collaboratively. A calculator
function is available in the on-line testing program.

The case study will consist of a problem encountered in the international/global arena. All the
guestions raised in the case must be addressed during the presentation.

Performance Guidelines

The top six (6) teams with the highest score on the objective test will advance to the final round..
Participants will be notified prior to the SLC if they advance to the performance round. The
objective test score will be used to break a tie.

All teams will be sequestered before the first performance to receive instructions and time
assignments.

Twenty (20) minutes before the performance, each team will receive the case study.

Two(2) 40 x 60 n @rwledda eachseanvmember angtmay be used during the
preparation and performance of the event. Information may be written on both sides of the note
cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

The team has seven (7) minutes to interact with a panel of judges and present the solution to
the case. The judges will play the role of the second party in the presentation and refer to the
case for specifics.

Teams should introduce themselves, describe the situation, make their recommendations, and
summarize their case. All team members are expected to actively participate in the
performance.

A timekeeper will stand at six (6) minutes and again at seven (7) minutes.
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The performance is open to conference attendees who are not performing participants of this
event.

Objective Test Competencies

ownership and management
communication including language and culture
legal issues

structure of global business organization
treaties and trade agreements

taxes and government regulations
marketing

currency exchange

human resource management

finance

ethics

E N I

Performance Competencies
1 demonstrate critical thinking and problem solving
9 describe case study and explain recommendations
1 effective communication skills
1 explain strengths and weakness of proposed solution
9 effectively answer questions

REFERENCE: Global Businessd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number of entries eligible to advance
to national competition is two (2).
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GLOBAL BUSINESS - PerformanceRating Sheet

FBa
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Problem is understood and vekfined 0 185 6010 11615
Alternatives are recognized with pros and con 0 155 6510 11515
stated and evaluated
Loglcal solution is se_le<_:ted with positive _and 0 155 6510 11515
negative aspects of its implementation given
Anticipated results are basedorrect reasoning 0 135 6010 11615
Delivery
Thoughts anq statements are-w@hnlzed and 0 155 6310 11515
clearly stated; appropriate business language
Team members are forceful and show self
confidence, poise, and good voice projection 0 133 el 8310
All team members participate actively during t
presentation 0 182 384 5
Demonstrate the ability to effectively answer
questions 0 1563 457 8010
Subtotal /100 max.

Dress Code Penaltypeduct five (5) points when dress code is not followed

Penalty Deduct five (5) points for failure to follow guidelines

Final Score /100 max.

Objective Test Sore (To be used in the event of a tie.)

Name(s):
School: City:
Judgeds Celt

Judgeds Comment s:
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HELP DESK

The ability to provide technical assistance to the users of computer hardware and software is
essential to the success of any organization and its continued operation. This event provides
recognition for FBLA members who demonstrate an understanding of and ability to provide
technical assistance to end users.

Eligibility
Each chapter may enter one (1) participant who is a member on record in the national center as
having paid dues by February 1 of the current school year.

Overview
This event consists of two (2) parts: an objective test and a performance component.
Participants are required to complete both parts of the event to be eligible to win an award.

A one (1) hour objective test will be administered based on competencies listed. The objective
test will be taken on-line prior to the SLC following directions issued with the SLC registration
information.

A role-play situation will be given based on customer service in the technical field.

Guidelines

Performance

The top six (6) individuals with the highest score on the objective test will advance to the final
round. Participants will be notified prior to the SLC if they are eligible to advance to the
performance. The objective test score will be used to break a tie.

All participants will be sequestered before the first performance to receive instructions and time
assignments.

Ten (10) minutes before the performance, each participant will receive the scenario.
Two(2) 40 x 60 n @rwledda eachgartiwipahtland may be used during the
preparation and performance of the scenario. Information may be written on both sides of the

note cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

The participant has five (5) minutes to interact with a panel of judges and demonstrate how
he/she would solve the problem. The judges will play the role of the second party in the
presentation; refer to the case for specifics.

This is a role play event.

A timekeeper will stand at four (4) minutes and again at five (5) minutes.

The performances are open to conference attendees who are not performing participants of this
event.



2010 TAP 100

Objective Test Competencies

1
1
1

introduction to help desk concepts

help desk operations

people component: help desk roles & responsibilities (customer service, difficult
customers, stress, listening & communication skills)

process component: help desk process and procedures i (training, user needs analysis
& assessment)

information component: help desk performance measures (troubleshooting, solving &
preventing problems, types of softwared call management, resolution, reporting tools,
common problems)

help desk setting

customer support as a profession

Performance Competencies

=4 =4 =4 -4 -99

demonstrate good communication and listening skills
translate case into effective, efficient, and spontaneous action
demonstrate good decision-making and problem-solving skills
show a positive and professional demeanor

provide ways for client to solve their own problem

be responsible, reliable, and trustworthy

resolve conflict resolution

REFERENCE: Help Deskd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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2010 TAP 101

FBia
Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations Earned

Problem Identification

Described the situation(s) 0 183 487 8310

Problem/incident properly documented 0 183 487 8810

Issued a solution or recommendation(s); resol 0 185 6010 11615

problem

Technology

Basic hardware/software knowledge, used cor 0 152 304 5

terminology

Demonstrated ability 0 183 487 8310

technical questions

Meets the needs of the client/customer 0 133 457 8810

Demonstrated troubleshooting skills and effect 0 183 487 8310

investigative methods

Delivery

Thoughts and statements are-asgjhnized and 0 132 304 5

clearly stated; appropriate business language

Participant(s) demonstrate -selfifidence, poise, 0 182 354 5

and good voice projection

Demonstrated politeness and professionalism 0 183 487 8310

answering questions

Demonstrated conflict resolution skills 0 162 354 5

Bring to closure 0 182 364 5

Subtotal /100 max.

Dress Code Penaltypeduct five (5) points when dress code is not followed

Penalty Deduct five (5) points for failure to follow guidelines

Total Points /100 max.

Objective Test ScorgTo be used in the event ofa)t

Name(s):
School: City:
Judgeds Celt

Judgeds Comment s:
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IMPROMPTU SPEAKING

The ability to express oneb6s thoughts without
self-confidence, and organization of facts. This event recognizes FBLA members who develop
gualities of business leadership by combining quick and clear thinking with conversational

speaking.

Eligibility
Each chapter may enter one (1) participant who is a member on record in the national center as
having paid dues by February 1 of the current school year.

Overview

Participants will be given a topic related to one or more of the following: FBLA-PBL Goals,
FBLA-PBL activities, FBLA-PBL current national programs, current events, and/or relevant
business topics. The FBLA goals include:

Develop competent, aggressive business leadership

Strengthen the confidence of students in themselves and their work

Create more interest in and understanding of the American business enterprise
Encourage members in the development of individual projects that contribute to the
improvement of home, business, and community

Develop character, prepare for useful citizenship, and foster patriotism

Encourage and practice efficient money management

Encourage scholarship and promote school loyalty

Assist students in the establishment of occupational goals

Facilitate the transition from school to work

=a =4 -4 A

=a =4 -8 -8 -9

Guidelines

1 Preliminary Performance

The use of a finals round and the number of finalist will be determined by the number of
entries and the number of groupsd an equal number from each group. The maximum
number advancing to the final round will be six (6).

All participants will be sequestered in the preliminary round before the first performance to
receive instructions and time assignment.

Participants will be given topic and have ten (10) minutes to prepare their speeches prior to
appearing before the judges. All participants will address the same topic in their speeches.

Two (2) 40 x 6 0givendd each pagticipdrg and/ndy be used during the
preparation and performance. Information may be written on both sides of the note card. Note
cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or presentation.

Each speech should be four (4) minutes in length.
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A timekeeper will stand at three (3) minutes and again at four (4) minutes. When the speaker is
finished, the time used by the participant will be recorded, noting a deduction of five (5) points
for time under 3:31 or over 4:29 minutes.

The preliminary performance is not open to conference attendees.

1 Final Performance
All participants will be sequestered in the final round before the first performance to receive
instructions and time assignment.

The final guidelines are the same as the preliminary guidelines described above. The final
performance is open to conference attendees who are not performing participants of this event.

Performance Competencies
1 extemporaneously speak on a subject
9 clarity of voice
1 critical thinking and problem solving
1 poised manner
1 professional appearance

REFERENCE: Impromptu Speakingd Performance Rating Sheet

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is two (2).
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Performance Rating Sheet
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C Preliminary Round C Final Round
Not Does Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations | Expectations Earned
Content
Relation to the topi 185 6010 11615
Purpose clearly stated 163 4567 8010
Suitability and accuracy of statements 163 4567 8010
Organization
Topic adequately developed 165 6010 11615
Logical sequence of ideas 133 457 8010
Accomplishment of purpose 133 457 8010
Delivery
Thoughts anc{ statements are-w@hnized and 0 153 457 8510
clearly stated; appropriate business language L
P St socene pose. | o | a2 | se | s
Appropriate gestures and geye contact 0 1-2 34 5
e irer et BTN I B I
Subtotal /100 max.
Time Penalty Deduct five (5) points for presentatiorder3:31 or over:29 minutes Time;
Penalty Deduct five (5) points for failure to follow guidelines
Dress Code Penaltypeduct five (5) points when dress code is not followed
Final Score /100 max.
Name:
School: City:
Judgeds Cell

Judgeds Comment s:
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INTRODUCTION TO BUSINESS

Students discover the roles of business in the free enterprise system and the global economy.
Students will learn basic financial concepts of banking, insurance, credit, investments and learn
to make sound decisions as consumers. In addition, FBLA members will learn the real-world
impact of technology, effective communication, and interpersonal skills.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Only members enrolled in grades 9 and 10 are eligible.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies

characteristics and organization of business

consumerism

money management and banking

career awareness

rights and responsibilities of employees, managers, owners, and government
insurance

economic systems

S

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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INTRODUCTION TO BUSINESS COMMUNICATION

Learning to communicate in a manner that is clearly understood by the receiver of the message
is a major task of all businesspeople. This event provides recognition for FBLA members who
demonstrate an understanding of basic communication skills and concepts.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Only members enrolled in grades 9 and 10 are eligible.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
grammar

punctuation

spelling

oral communication concepts
reading comprehension
word definition and usage
numbers

capitalization

=8 =8 =4 -4 4 -89 _-9

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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INTRODUCTION TO PARLIAMENTARY PROCEDURE

This event recognizes FBLA members who demonstrate knowledge of basic principles of
parl i amentary procedure along with amdprocedurdser st andi

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Only members enrolled in grades 9 and 10 are eligible.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
1 parliamentary procedure principles (Through a partnership with the National Association
of Parliamentarians, questions for the parliamentary procedure principles portion of the
exam will be drawn from Nationa | Association of Parliamentaria
T FBLA Bylaws

State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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INTRODUCTION TO TECHNOLOGY CONCEPTS

The processing of data is important to the successful operation of business. This event provides
recognition for FBLA members who understand the basic principles involved in computer
technology.

Eligibility
Each chapter may enter three (3) participants who are members on record in the national center
as having paid dues by February 1 of the current school year.

Only the members enrolled in grades 9 and 10 are eligible.

Overview

A one (1) hour objective test will be administered based on the competencies listed. The
objective test will be taken on-line prior to the SLC following directions issued with the SLC
registration information. A calculator function is available in the on-line testing program.

Objective Test Competencies
9 basic computer principles
1 terminology
9 computer application concepts
1 programming basic concepts
1 computer equipment
State Awards
The maximum number of awards at the State Leadership Conference is five (5). No ties will be
awarded. The decision of the judges is final.

National Advancement
According to the National Awards Program, the maximum number eligible to advance to
national competition is three (3).
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JOB INTERVIEW

This event recognizes FBLA members who demonstrate proficiency in applying for employment
in business.

Eligibility
Each chapter may submit one (1) participant who is a member on record in the national center
as having paid dues by February 1 of the current school year.

Overview

This event consists of two (2) parts: a letter of application, résumé, and a job application form;
and an interview. Participants are required to complete both parts to be eligible to win an award.
A letter of application, résumé, and job application must be submitted in six folders prior to the
SLC by the local adviser and received by the published SLC deadline. Materials not received
by the published deadline will cause disqualification.

Each participant must apply for a business or business-related job at Merit Corporation. The job
must be one for which he/she is now qualified or for which he/she will be qualified at the
completion of the current school year.

Guidelines

1 Letter, Résumé, Job Application

Participants will apply for a position at Merit Corporation. Merit Corporation is a large fictional
national corporation headquartered in Washington, DC. Company benefits include paid holidays
and vacations, sick leave, a retirement plan, and health insurance. Salary will be commensurate
with experience and education. Merit Corporation is an equal opportunity employer.

Six (6) copies of the following items must be submitted by the published SLC registration
deadline:

1 A one-page letter of application (original or copy) from the participant addressed to: Dr.
Terry E. Johnson, Director of Human Resources, Merit Corporation, 1640 Franklin
Place, Washington, DC 20041

1 A brief résumé (original or copy) not to exceed two (2) pages. Photographs are not
allowed.

1 A job application must be completed. (To complete an on-line resume, download the
form at www.fbla.-pbl.org, click on FBLA, Competitive Events.)

All copies of the above materials must be submitted in six (6) standard file folders. The tab of
the folders must be labeled withtheevent ti t !l e, p and schoolilngladat 6 s n a me,
participantds name on all pages submitted.

A deduction of five (5) points will be made from the score of participants who submit materials,
but do not adhere to the event guidelines.

Student members, not advisers, must prepare all materials.






